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1. = % Introduction

1.1. &£ $£3k User Manual Overview

EAEP AR ARG ot THRMBEELR 1 IEFT Y PR
VLR RS A (TR IR A S RP  ehs o AL R Y AP g
BT RBEARIEFETY PR ALY PRE S AR B R
TECHEAIP MRS R APRFELSNT RS E - Fha B
F R e
This user manual aims to help you use “EZ Work Permit” more efficiently and
solve operation-related problems. For your convenience, “Website of Application
for Work Permits of Foreign Professionals™ is hereinafter referred to as the website.
For your general understanding of the user manual, we will divide the user manual
into the following chapters:
1. = % Introduction :
P g A S P N F o TP TR KARANT Ko
Outline the user manual and describe the basic operating system
requirements.
2. Hexkr g P Description of Website Functions :
=S TR S TS
Outline the website functions by bullet points.
3. b iviip -if b 2 te5LY - Description of Website Operation-
Application for Accounts of Foreign Students, Overseas Chinese Students

and Ethnic Chinese Students :

Describe the application for accounts of foreign Students, overseas
Chinese students and ethnic Chinese students via flow chart.
4, e IFIP -4 13 ¢ F Description of Website Operation-

Application for Foreign Students, Overseas Chinese Students and Ethnic

EAEESTT @ B8 6 4 8 B ¥, All Rights Reserved 1
Workforce Development Agency, Ministry of Labor, All Rights Reserved



HREEE AR LT T Y PR iTLp
User Manual for Website of EZ Work Permit

Chinese Students :
et b 2 e Y R AR gk TR o
Describe the application for work permits of foreign Students, overseas

Chinese students and ethnic Chinese students via flow chart.

1.2. ¥ % 3t x Z & Basic Requirements for Operating System

o

Nt web_base VR T AR TR ISR E T A R rpirad
B2~ AR AN > AR E B ERFRRAMFITRY > U F o
Ao HERE Mo AR ERT

The website is developed based on the web _base method. All programs and
databases are installed inside the software and hardware of the website. Each user
entity uses the website via the internet to achieve effective management and
maintenance. The recommended specifications of user interface are as follows:

A~ BidpzFa R 5 1920%1080

Best screen resolution shall be 1920*1080

B #* TR IEQD bk

Browser shall be IE 9.0 or above
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2. Rexb gy P Description of Website Functions

2.1. ek 5 3P Description of Website Functions

PRIEFEARIEHFET Y PER-H A4
Website of EZ Work Permit-Function List

4 i p;fg_ Functlon

# v 3P Description

i% o i tE g5
Student Application for
Account

b (mp RABHE)LRELE
Create the account for students without certificates.

FAEE/%BE
Website Login

it A ﬁs?]%d’%%iri’ HAE O~ ek
Enter the account and password to login.

g4 X EATH
Add Student Applications

LY A
Add Students’ Applications

Finege
Student Application
Management

B4 53535 g ki
Review and manage students’ applications.

Fidiin
Student Application
Revision

TAIURFEA R 2 FPR R 0 ML 2P F NP
TR F N 2 '3*&7—«‘- RN R j‘p“%’f’—. °

According to the opinion from the person responsible at the agency,
applicants shall type the correction in the column of correction
description, upload the file, and submit it to the agency for review.

B R dagn
Student Application

AR T 32 FPRAL AR EFB I ETRE
Wl %xS o £iTEF -

Correction According to the opinion in the correction letter issued by the
agency, applicants shall correct the information and upload the file
and submit it to the agency for review.

EAPL g Y e~ PRELN 2R F IR > R F IR T

Student Forget the Enter the Email address of the account and confirm via email

Password

R A oA et

Website Logout

Website logout
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3. Prhikirmp- gt

‘;?i‘ Description of Website Operation-

Application for Foreign Students, Overseas Chinese Students and Ethnic

Chinese Students

| zm=m [ xEEA | =
I S I 2R
l 5E | |
I |
| Exmnar | | Brxtme ) FEsE [ 2888
-~
—
| BEssen |
& . 4 3
| R4BE | |sRAm4sE| | B4TE
| | | )

B2 Y

3 Student Application for Account

i LA Bt 4 rREY

Function Student Application for Account

Al I B2 (mp RAGR)LREES

Description Create the account for students without certificates

e (795 3% A

@Y PR R

https://ezwp.wda.gov.tw % ﬁg&”ﬁgﬁ P——

Link to the application website: - BEHE

https://ezwp.wda.gov.tw 1 FRBER

i BIEFM
‘N«; b OHBEE A
V.

SHEN0 E}%&?ﬁf@%‘i}
“%ﬁ}’ﬁ&@@%
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BT HY
Click “Work Permit for Foreign
Students,Overseas Chinese Students | |

and Ethnic Chinese Students” ' - BEHE
1 MR R

* % BIEER
\‘.;\' : e
I

4 DummE SRS
B HhEE A BTl HIEe

£ E%&?ﬁf%ﬁ

AR

e

s T 3
FILELEG T NS REWE n T e
The website will guide you to the
homepage for general users to login Ly

2:::/-0922'52'07 I:J:TEST ::A“

' FERES
SREGET ¢
1863

GHCEERS | MIROERE | JHEIE AR WS H

A s T s s s

E [0 E]
Click “Application for account”

sRn A ESE
PEAE

Tl s
EGaEng

1863

TR | HERIRAE | IR FEA S IR HE
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W g%—@%f;;fa ,ﬁ;—lx A KA
E [rma] vz RglY o
The website will guide you to the
webpage of “Application for
account” .

Enter all required columns (with a
red asterisk * shown in front),
CAPTCHA and click “Confirm”

to complete the application for an
account.

B SEERNE
BERRTE
HRET)

-

“RHER
BRANEET)
Name of spplcant
(Chinese)
“PAAREEL)
Name <f applicant
(Engish)
“BEUE
Passpart ramber
EERE-EY
ARC ID number
HBPH

School iended PRHTRT] AN

A5 LEY ETTE ]

“EERE
Phons number

|673‘3m

rieces Ch

PRERZ OB ERASERHTY “RIIES S REER
LETE 3 151 ® Ox
“EE I [=m#m
REUBHRNLER ] (REyyyanadg
“HETAB .
e o (REyyanLay

SRR, BRSO TNE

p—cl

3.2. &4 g/ % » Website Login

o A BARE/ B E

Function Website Login

Al - Hh L RELE AR e
Description Enter the account and password to login.

3 1795 3¢ Step

¥ ¥4 @ Operation Screen

@ik pn > B Tt d 14
IR I S ¥ EXIT VL
T RR

Link to the application website:
https://ezwp.wda.gov.tw

Click “Work Permit for Foreign
Students,Overseas Chinese Students
and Ethnic Chinese Students” .

The website will guide you to the
homepage for general users to login.

) BEEEHNRRE
B ppEERE A B T E2r IR

< RIHE
1| TEBEER
i RIEF

— .7

SIEELSIE R

S5 K S BT AR TS AT

B BEe
BiSEHW L
2015/04/09 22:52:07  Laura TEST

L2l PR =erw
A sy wAR TR N
Gl Pty

1863

GRCHERS | WIRENE | A EIEIEA S S
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Enter account password, and
CAPTCHA, then click “Login” to
login.
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B N i
PESE
RIS
EfELnS
1863
E3F i joae . il
ZFA ijgts
CELAEHE | HEEIRYE | A EEREASHBHEA

The website will show “Login
successful”

Ok

3.3. 4 % 373 Add Students’ Applications
o P g4 % iEATH

Function Add Students’ Applications
S =Y

Description Add Students’ Applications

3 174 3% Step

¥ 1¥4 @ Operation Screen

T3 28 ARE/BME
it VA TR ’;’:1"’ > g
AREEIE T e TR T2 ATH
After logging in to the website

LB~

SUNREE RRAC RTR

L TIN ol I o

- -
A BFARAE REEN

B I > 260 B EXFHER

WRRHEIE | TR0

WiEFE L5543 LEELS HERE R
1040000001 1030001112 20141201

according to the steps in “3.2 e =
Website Login”. Click “Case R
Management > Add students’ = :2‘**;1"”3 R o R
applications”. The webpage for
adding applications will appear.
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B (A R e
B

Click “Add”

The website will guide you to the
webpage to add.

BUNREE 2L ETR

S A NEEEAR RS L HARS

AR BFAHEE SAEa

B PH > 260 SRR
RiFFE 2 EEn LU
- 14120 B
14020 BEME Wit
RENE 0E

A AEEEART
B LA

103473
HRORRE : 2019 FABEITEE TR ORNEIL
A OI90000 [ 1

VRN I RBWRA : FANG B
a = R YN

D RHEM - 260 SERPEE

iR

ol [T ——
LARE HRRMEE, WTMIAR (EE,

LEEUETITY You .25 refemed to in Subparagraph 2 of Article S0 of The Act, and shall confomm to the student’s status 23 set forth i the Reg Reating to H
St

*REAE T {FRAT work permit [

ot

R e
Complete the application form

| wmEn R |

= @siCategones of application - (Please check one) @ overseas Chinese students =@ HEType of application : (Mlease check one) ~ —/=s+% work permit

*#RAZL(ET) Name of applicant(Chinese) E “1£5 Gender W

“# ££(37) Name of applicant(English) FANC  *E#(E) Natonaity [oo2m

“SE Passport number S0 "EESE—ERARCID number B0
"2 E S Date of birth 20150311 *Ee@WE CAS.CONT.TEL) Phone number o

Bt School attended BEUELE *S&3 Day/Night
%3] Faculty
2551 2L BEXBT
* Py AR Application time o - ByyyMmdd) < (ERyyyMM-dd)
¥oi®is )\ &£ Emergency contact person Name 935 | WiE Emergency contact person Tel
:;F' JL“L égﬂ] FI ;,9 ’ %— r —\\L ; B :2:? #FREL FESSETRSTFRESTUNES RIS 1 19058848
jgl}; I 2 ; }l, %&UJ % Fgﬂgj}/{g, ;}';‘ﬁ"ljéc EEEN ZBR#
LR it -Fre Lo SER=T 100
ﬁeeje Fag My e
After pay fee via post office, enter
revising “transaction date” ,
entering “office code” and
“receipt number”
2 T F iR R BN | Dm0 2tspes
g 2. _\‘7 fi N %
}‘@_‘% fo . - { wwsen| | bemx
Click the tab  “Upload the file” to
upload related required documents. e i SO B il ki
Sz=i=7iCategories of application - (Please check one) % overseas Chinese students B
*E g A\ 42 (537) Name of applicant(Chinese) [Z 13
BE [EFREPplerse gy | =
. « . . b BEL SSENBEERES TS  SUBAS
Click “Send the application to ot el i e
school” to check the application. s sammEn sEmen [
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3.4. &2 % ¥ 2 Student Application Management

P P Fakityn
Function Student Application Management
LR EEN TR T T
Description Review and manage students’ applications.
% 17 3¢ Step ¥ iv% 5 Operation Screen
¥d r32§id’5%ﬁ/%}§,@;€)\Jg)\ ‘ ANNBEE RRABTR 2

2 nNEEEAR TS EHE R

prfs o TEE THRFR > g
i —’/_%_ i r'g‘ IE’.J ?l‘ T {E_ = -'_lf-t_ itz QE\‘EE B S 200 B

WRRHIE | TR

After logging in to the website — — — _— T —
according to the steps in “3.2 ooz s i N
Website Login”. Click “Case o = — R
Management > Student Application e

Management”.

%3‘%’ E ;a L‘;— a: r'h% fi ﬁ;' %';UE‘ {%; . $ SMNNRE RRACRTE
L FHER
- m% = ﬁfl IE‘;}%’-L('QL" T%’d‘_L. ) y ¥ A BEFEENE R ”Is%AE ﬁ—?—jﬁ mﬁ$#

xE rr -3‘& ], - .a; e ’_L;fﬁ IE‘(-Q\.’”'%E-“? B AR - 260 BT

WERRIE | TR

%\ 1::\, 1; 41 7 % [ ) _;T 1o ?FT#.Q‘ TiFE w«ut : R fsvns :x:r'l: - axjnus
I AP R B T - = S T =
® i %Y35FL KL
A AEYRAATFT «wmu
® Wi:EY36ga sy | =

Click the case number of the action

button in the rear (such as Revise) to

process the regular operation of the

application (such as, continue with

the unfinished application), or revise

related operation:

® Revision: Referto 3.5
Application Revision

® Correction: Referto 3.6
Application Correction

3.5. 4 %371 Student Application Revision

i A FiEPEn

Function Student Application Revision

7 e P BAIGKPEA R 2ZFPR L 0 BIET I 2N BT AN KAt iT i P
Description NEFEBEL S FEAINER

According to the opinion from the person responsible at the agency, applicants
shall type the correction in the column of correction description, upload the file,
and submit it to the agency for review.

3 ¥4 2% Step ¥ ¥4 » Operation Screen

EAEESTT @ B8 6 4 8 B ¥, All Rights Reserved 9
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® Y R - e
- miiij; '%zii{ii'%i@ v S AEEEAR LR
[;TJ} ] 3’5‘_{—?;1‘“} f’r‘% pxaEy
After searching for the applications - e
to be revised in accordance with s =
“3.4 Application Management” |, = =
click the case number or “Revise” T F e
to revise the application.
ALk ?;‘L fsr2tm [772])] % B P - 220 EHE
fi— E‘h%ﬁ'i‘a FigFE
After confirming the information, R wPa Rt 15 7
Click “Revise” EFRE B |
tEEIIRRE EEEAATE "
JBFHIE 23R 1040356001
TEZHRE oalmsmnB
ETIE#TY
FRraOFEALEHE A TR | B
g ®B R EORRF @?] » { — T
W lhgmppg @ (Emres | [nemaay |
The opinion from the agency will
show in the “description of :zz o
revision”. Enter the revision in the — ‘
“Content of Revision”.
EERE:
FRAYBHE T L T EOFEHE - 205 HilE, BRHFENERAE
BE  Fe 0 k13,384 %12
S, il eEm e n e | | | I
Bojac FRLAHFT AL (ExEREs | EIasEREER | #EEIEEE T, SREANERRRNT
If users need to upload files, click
the tab “Upload files” to upload
files in accordance with the steps in
“3.3 Add applications” . However,
the uploaded files cannot be deleted.
LT R G ohT 2 »ﬁ [% %‘r,";u ] ' s P -
g [FiEEd] 7 ki = = ;
. wewE  wapd | BEEE RE  NodHs
“Save the application” and e —_—
wer 5.0+, MRS REITEH TR 1024768 RASTWMENTE
“Send the application” are FATFEESSEONARE
available for operation at the bottom
of the webpage.
EEATT @ B34 # 4 3 B F |, All Rights Reserved 10
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3.6. &4 %24+ Student Application Correction

AR Ay -8 G SER

Function Student Application Correction

AP AP D 32 FPRAL AN RER BT A DR
Description TATESR o

According to the opinion in the correction letter issued by the agency, applicants
shall correct the information and upload the file and submit it to the agency for

review.
¥ 174 27 Step % it4 % Operation Screen
iz 13384 '}-fi%fi‘”J % FE \ BUIREE 2EARTE 3
7 , z
WD & BIE & PR %{E pp A - DNEEEAR LI L HARE
[#r]) =411 7% D xrEs- 10 BexnEs
After searching for the applications Rk anp

EERE
w1

to be revised in accordance with —

“3.3 Application Management” , e =
click the case number or _—
“Correct” to correct the D
application.
FEREEFAL 7 (2] 3| D=mEg-n s
i mﬁ“fri\a it
After confirming the information, e arsersmerer )]
Click “Correct” . "EHAE 7 B
CEHIfEE mEp LT
ZRTHIE 258 1040356001
FEER werrozonco[ 7]
FRIEHT

FRrF AL €T T LR | DEAEE- 05 MESERNER
A, 4 gRF { HESES | AEE

E T NEET 0

T EEERRE AR

REHE TEST
%’F‘,#‘"ml‘éi_f’ RERE

.. . FEIEEERR - 20150830
The opinion from the agency will

show in the “description of HEATHHTERS
correction”, and the “deadline for

. 9 . %i53ICategories : i3 HETEE Type of application :
correction” will show as well. i
1 1 43
Enter the correction in the “Content PRy clm—c

of Correction”.

FZPaREE QT T | DEMEE- 25 R REERSENERAE

ﬁ, J;‘m’lfxr33§ X %37
B AR R AR TRP R ALK W

fee @\ﬁ,-}ﬂshﬂjff (Ex
If users need to upload files, click
the tab “Upload files” to upload

EAEESTT @ B8 6 4 8 B ¥, All Rights Reserved 11
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files in accordance with the steps in
“3.3 Add applications” . However,
the uploaded files cannot be deleted.

AT 6T B [H
we] e [REE] 7 e
“Save the application” and
“Send the application” are

available for operation at the bottom
of the webpage.

CL= AIZ5F

FATFEETTRORIRME

wer 3.0+, MRS REITEL TS 10244768 BASINENNE

=HEF FHRE ETEHE &G FIEI e

3.7. &2 X is %% Student Forget the Password

o A 2 RTERAB

Function Student Forget the Password

o mp Ba o~ EEEN 2T 3R 0T S B AR
Description Enter the Email address of the account and confirm via email

3 1795 3¢ Step

¥ ¥4 @ Operation Screen

@Y PRy o B T4 1
B EIFARE/RBE
7

Link to the application website:
https://ezwp.wda.gov.tw

Click “Work Permit for Foreign
Students,Overseas Chinese Students
and Ethnic Chinese Students” .

The website will guide you to the
homepage for general users to login.

SIRELSIE IR R

% S PR AR T T

B B
] L]
2015/04/09 22:52:07 Laura TEST

BOBH0 RS | =

A nmsgAA TR 2
L] B

SHCEEEE | MR SHEE A B

B [Leedam] H2le%4m

s g PR RRE .
P R LEINR
Click “Forgotten password” . The
website will guide you to the R
webpage of “Forgotten E‘;% SRR
password” . .
gry 2045
HEE BGH
12
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ﬁ;?] > Email % ’Fg‘l 3 TR ,Q%SE[EE SUNREE

2] B g A AL S 3 AR TSR AR
After entering the Email address and
CAPTCHA, click “Confirm”, and £ AmsEAALEnT - _

S EHGRAR

ZERTAS  wh@wdso

the website will show a message
indicating a successful delivery of a
new password.

Ok

3.8. % %= Website Logout

Al ey R A
Function Website logout
¥ o p 2o ek
Description Website logout
% 745 3% Step ¥ ¥4 @ Operation Screen
WEFR L SBRFE[FN] TFE
a1 e =k . i SEERSYE R REE A ?Fa-ﬁ'é‘ﬂ‘.
Click “Logout” at the top of each - NMEFEAS TS i
webpage to logout of the website. = aEEE EAGHEE SHEE RSN
B A% = 005_sHHIlE
BIENE
NI b B EHH =58
Frbion [ E A il |
The website will show a window i
indicating that “You have logged out
successfully!”
B!
Ok
EAEESTT @ B8 6 4 8 B ¥, All Rights Reserved 13
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