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Congratulations on becoming a student of Kyushu Institute of Technology.
We sincerely hope you will successfully complete your study program.

You must be prepared to live and study in a country with a different
lifestyle from your own. The differing climate, language, customs and
culture are things that will become a part of your every day life, and you
will need determination and perseverance to overcome the difficulties that
you may face in adapting to a new environment.

This handbook covers most of the information you need to know from your
arrival in Japan to your return to your home country. Please read it

carefully, consult it for reference while you stay in this country and make

practical use of it.
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1. Procedures for Enrollment
% Map pp.54, 55

(1) Changing Status of Residence = Page 30

Please be aware that this institute cannot accept you as a *“ International Student” if
you do not have a “COLLEGE STUDENT?” status of residence.

(2) Notification of residential address = City Hall (map p54,55)

Under the Residency Management System (Japanese immigration law), all foreign
nationals living in Japan are required to notify City Hall of their place of residence
along with the Residence Card within 14days after settlement in a residence.
* If you only have a seal of Verification for Landing on your passport, please
bring your passport. Residence Card will be issued and sent to you at a later
time.
This procedure also applies to the case when you move in a new place.
In case you lost the Residence Card or (and) any changes in your name /
nationality / region are made, report to the Regional Immigration Office along with
followings.

1 Passport

2 Photograph (4cm % 3cm, taken within last 3months)

* Also, you need to make a report of lost property at the police station if you
lost the Residence Card.

(3) National Health Insurance ( Kokumin-Kenkohoken ) = Page 20

International Students who have a “COLLEGE STUDENT" status of residence
can join the National Health Insurance Plan. You can apply at the City Hall.

(4) Opening a Bank Account = Bank Office

To receive medical grants and for other purpose, you need to open a bank account
at a bank office along with followings.

1 Identification (Residence Card or Health Insurance Card)
2 Passport
3 Seal
* Please bring a bank book to the Student Office after you open an account.

(5) Others

You are required to carry Passport and Residence Card at all times.
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(6) Submission of Documents

After the admission to Kyutech, you must submit following documents to the
Student Office on your campus as soon as possible.
1 Passport
Residence Card
National Health Insurance
Bankbook
*Post Bank Book (only Japanese Government Scholarship Students)
Personal Information Sheet
Photo (4cm x3cm) x 1
Course Registration Sheet (only Auditing Students)
Copies of the documents above 1~5 will be kept at the International Student
Office.

¥ 00 1 N AW

©Opening of a Post Bank Account (only Japanese Government Scholarship Students)

= Post Office

To receive the government scholarship, you need to open a Post Bank Account at
the post office along with followings.
1 Identification (Residence Card or Health Insurance Card)
2 Passport
3 Seal
* Please bring a post bank book to the Student Office after you open an
account.

(7) Bulletin Board for International Students

Important notices, tuition fee waiver, scholarships and events for International
Students are generally posted on the bulletin board in the campus.

Please check it regularly in order not to miss important notices which are maybe of
concern to you.

Bulletin boards are located in the following places.

Tobata Campus At the side of the Faculty of Engineering office

In the lobby on the second floor of the
Administration Building

On the second floor of Wakamatsu Campus
Building

lizuka Campus

Wakamatsu Campus

In addition, notices about class and examination are posted on the bulletin board in
each classroom.
Please be aware of their locations and check them too.
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2. Tuition Fee and Scholarships
(1) Tuition and other fees

Tuition and other fees are as below
(Yen, as 0f 2014)

Fees Application Fee| Matriculation Fee Tuition Fee
ot upon admission or April and
Payment Due upon application registration October

Undergraduate 17,000 282,000 267,900 per half year
student
Transfer student 30,000 282,000 267,900 per half year
Graduate student 30,000 282,000 267,900 per half year
Research student 9,800 84,600 29,700 per month

In case where tuition fee revised, you shall pay the revised fee.
In addition to above, undergraduate and graduate students need to pay the following
fees.

(Yen, as 0f 2014)

iii?g;}: Training | Kyutech |Kyutech

I Camp Student |SEKIZEN | Total

nsurance | F Fees

Premiums | 1 ©©S ees
Undergraduate | Ist year 3,300 4,000 20,000 | 23,000 50,300
Student Transfer Student| 1,750 4,000 | 10,000 | 13,000 | 28,750
Master’s course student 1,750 10,000 11,750
Doctor’s course student 2,600 10,000 12,600

(2) Enrollment Fee Waiver
and Postponement of Enrollment Fee collection

Limited numbers of privately funded graduate international students (except
research students) who have qualifications can receive Enrollment Fee Waiver (all
or half waiver), and under the same condition, limited numbers of privately funded
undergraduate and graduate international students (except research students) can
receive Postponement of Enrollment Fee collection.

For more details, please ask the Student Office on your campus.

(3) Tuition Fee Waiver
Limited numbers of privately funded international students, who scored high
marks and confront the difficulty of payment of Tuition Fee, can receive Tuition
Fee Waiver (all or half waiver).
For more details, please ask the Student Office on your campus.
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(4) Scholarships for Privately funded International Students

Scholarship information is posted on the Bulletin board on your campus.

If you seek information on scholarships, please check the board regularly.

Some scholarships set the closing date for application in short term.

The list below is the major scholarships that Kyutech international students have

been receiving, of which 100 Anniversary Memorial Scholarship is Kyutech’s own
scholarship offering about 10 Doctoral International Students.

We select nominee by academic year and results, household situ
residence status (whether you live in international house or in a rented ¥
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Monthly L Number of
Name of Scholarship Stipend | Application Eligibility A]g]; :;;t:lzn Grantees
(Yen)2013 201120122013
iI{ 1?)?] ig Undergraduates | 48,000 ﬁ;;(l)lr cd:;tr:gr;“jgg}ge* April 3 2 3
Scholarships | postgraduates 65,000 2;;?223%;23};* April 4| 2|22
$gtnagama Undergraduates| 100,000 2;;?{3;3%;23}36* September| 0 | 0 | 0
gﬁi‘gﬁ?ﬁﬁip Postgraduates 140,000 ﬁgg?irgggéoggilge* September| 4 310
Pl emsiont Excngs | 2000 Aol ™ v, | 5| 5 | 9
Satooya Scholarship 20,000 ﬁgg?irélaigggoggilge* May 4 4 3
Sekihara Dalian City Scholarship| 20,000 E?gﬁgz from Dalien city May 0 0 1
Saneyoshi Scholarship pzef 2[’121?[91 2;;?{3;3%;23}36* September| 2 2 2
Hl,:mlgr?:lt é?ggf:;:ﬁg masx(i)r’r?l?g Doctoral students October 17 | 17 | 23
e e r e S R K
Heiwanakajima Scholarship | 50000 e neer  |September| 1| 1| 0
Yoshikawa Scholarship 50,000 gzlitllg;ii:ﬁflsdergra duates April 1 1 0
Scholariip | e | Ao Studen April |11
Kyuhai Scholarship 20,000 | Ith year undergraduates | March 31310
S| ongoo e e oy | 2 | 2 | 0
Tasaka Scholarship 50,000 ﬁgg?irggggog;}ilge* November| 2 | 1 | 0
Yoshimoto Scholarship 50,000 2;;‘1’{3;3%;23}36* April 3022
S R e e D KR
[zrzt:%?:é(iﬁ?gl Undergraduates | 120,000 2;;?:3;35;23:36* August 0] 01]o0
ggﬁggﬁgﬁ% Postgraduates 180,000 2;;?{3;2%;‘;3}36* August 1 01]0

*For more details, please ask the Student Office on your campus. Only limited numbers of students

awarded at each scholarships.
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(5) Application for Japanese Government Scholarship

Limited numbers of privately funded students are selected as Monbukagakusho
scholars each year.

Those whohave been receiving scholarship from their own country have no
qualification.

Application information is usually announced around October.

For more details, please ask the Student Office on your campus.

Qualification:
Privately funded International Students under the age of 35 years who have
now enrolled or are expected to enroll in Graduate School.
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3. College Life

(1) Academic Supervisor
Academic Supervisors provide academic and personal advices to the students.
If you have any concerns or problems, do not hesitate to talk to supervisors.
For more information, please contact the Student Office on your campus.

(2) Special Advisor for International Students

Special advisors for international students provide advices about college and/or
Japanese life.
For more information, please contact the Student Office on your campus.

(3) Tutorial System
If you have any difficulties speaking Japanese and/or adjusting to life in Japan,
tutor can support you on these matters.
You can consult a tutor about your worries on study, daily life or health problem
without hesitation and a tutor gives you an advice.
Also, a tutor can support you going to hospital, opening a bank account and/or
doing shopping.
For undergraduate students, the tutorial system is available for first 2 years and for
first 1 year for graduate students and audit research students.
For more information, please ask the Student Office on your campus.

(4) Japanese Language Classes
Kyutech offers Japanese Language Classes for international students.

Undergraduate Students:
For undergraduate Students, Japanese Language Classes are available as a
foreign language subject.

Graduate and Research Students:
Kyutech offers Japanese Language Classes as extracurricular classes to
graduate and research students.
Students will be divided into groups at each level by the results of a placement
test.
Class information will be announced through the Student Office on your
campus at the beginning of the semester.

(5) Career Education
Kyutech opens Business Japanese classes for International Students aim to provide
not only Japanese skill but also business manner which will be advantage when
you look for a job.
We will announce it through the Student Office on your campus at the beginning
of the term.
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(6) Kyushu Institute of Technology
Foreign Students Association (KIFSA)

Kyushu Institute of Technology Foreign Students Association (KIFSA) was
formed to promote better understanding and friendship among its members.
The main activity is engaging several events (International Student Festival, Sports
event and exchange program between 3 campuses) regularly involving local
residents.
Also, KIFSA interacts with lizuka friendship Network.
All Kyutech international students automatically become members of KIFSA.
Please make your school life more enjoyable to join those events.

(7) International Exchange Salon and International Exchange Room
International Exchange Salon on the first floor of Campus Community Building in
Tobata campus and International Exchange Room on the second floor of Campus
Community Building in lizuka Campus are available for all international and
Japanese students to cultural exchange and make friendship with.

Please make meaningful use of those rooms.

(8) Kyutech International Students Support Association(KISSA)
The association was established to support international students and researchers
in 1989.

It supports field trips and various events (exchanging program with local residents)
for international students with funding from membership fee and donation from

alumni and faculty staff.

[Loan with no interest]
Kyutech International Students Support Association offers a loan system.
If you have any difficulties paying the tuition and/or matriculation fees, a rent or
living expenses, you can apply for a temporary loan of an amount less than
100,000yen with no interest.
Loan Application form is available at the Student Office on your campus.
Repayment period is one year from the date of the loan.
If you cannot repay all at once, installment repayment is also acceptable.

For more details, please ask the Student Office on your campus.
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(9) Alumni Association ( Meisenkai )
Kyutech Alumni Association, which is called “Meisenkai”, was set up to provide
financial support for research activities and facilities, welfare support for faculty
members and students, and opportunities for mutual friendship. The association
also publishes a monthly bulletin and offers a scholarship to the students who
make a presentation at the internationally authoritative conference in foreign
language.
For more details, please contact the Student Office on your campus.
The Association has a branch for foreign alumni; Beijing Branch in China, 1993.

Meisenkai Language Ability Prize (2013)
Purpose To give all of the Kyutech students an incentive to try hard to improve their
language ability and prepare privileges to the excellent students as one of the

supporting activities by the Kyutech Alumni Association.
Who is eligible? Kyutech students

Application period JOUGLESE)!

12057 g1 R | Kokusai-sho 50,000 yen
Yushu-sho 30,000 yen
Shorei-sho 10,000 yen

Scores Kokusai-sho| Minimum Japanese Language Proficiency Test Level N1: 160
Yushu-sho | Minimum Japanese Language Proficiency Test Level N1: 145
Shorei-sho | Minimum Japanese Language Proficiency Test Level N1: 125

* Another selection meeting will be held for the prize in speech contest or dissertation.

J
~N

Meisenkai Scholarship

To give Kyutech Graduate students an incentive to make a presentation in a
foreign language as a main presenter. In addition, the scholarship is intended
to widen their intellectual horizon and have an international perspective as
one of the supporting activities by the Kyutech Alumni Association.

Purpose

Graduate students who make a presentation as a main speaker at the
internationally authoritative conference in foreign languages.

Eligibility

Application and application period

Those who would like to apply for the scholarship should be recommended by their
supervisor and submit the application forms to the office in charge during the following
period.
1. Conferences held from April to June
Deadline : by the 7th of March
2. Conferences held from July to September
Deadline : by the 23rd of May
3. Conferences held from October to December
Deadline : by the 22rd of August
4. Conferences held from January to March
Deadline : by the 28th of November

Scr eening The screening committee and Meisenkai screen scholars from applicants.

Selected students may be eligible to receive this scholarship (not exceeding
100,000 yen) once a year and a maximum of 3 times while a graduate student.

Stipend
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(10) Sports Facilities
Gymnasiums, playing field, swimming pool and other facilities are usually used
for Practice of Health and Physical Education and extracurricular sports circles.
But at any other time, it opens to all students.
Please contact the Student Office on your campus if you want to use those

il x 8 2)

(11) BEEEIDHRNDOERE

facilities.

(Tobata campus)

i #% % % i Name of Facility Outline of Facility

. INL—FR—)V 210, /N Ay MR — V2101, 2SR IV M 61, G . Volleyball- 2 courts, Basketball- 2 courts,

NYRARE=IVITH ymnasium Badminton- 6 courts, Handball- 1 courts
TN 400m }. T*100m b7 v 2, %7 —11ii, 7 7' — 11 Playing Field 400m and 100m track Soccer- 1 court, Rugby- 1 court
ZHMTIIYE | HNYER—V Multi-Purpose Field | Handball- 1 courts
Rt BB RBY N — =2 T Budo Kendo, Judo, Training room
S Kyudo

;;R}f; :;2&?1?;;;@?1}2 e Swimming Pool | 50m 7 courses
— : = Baseball Field | Baseball, Softball
F=AI—h 1071 -

Tennis 10 courts
(figFro28R) (lizuka campus)

Wi o % i i Name of Facility Outline of Facility

P INL— R — V211, 7 SRy MR — V2161, 7 SR IV b 8, . Volleyball-2 courts, Basketball-2 courts,

NYRR=VIE, N — =2 758, FRl5E Gymnasium Badminton- 8 courts, Handball- 1 courts,
ZHWNZII8 | WX EFER, V7R =V, Hyh—a—hF7E—a—}p Training Room, Judo, Kendo
F— 50m 73—A Multi-Purpose Field| Baseball, Softball, Soccer, Rugby

FZAa—h 71 Swimming Pool | 50m 7 courses

YF IR AR IR, VTR Tennis 7 courts

Baseball Field Baseball (hard rubber ball version), Softball

(11) Contact the Student Office on your campus
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If any changes made to your personal information (e-mail
address, home address, phone number or VISA status), please

contact the Student Office on your campus immediately.

If you forget to keep us updated with your current information, we

cannot reach you to alert in case of emergency such as

earthquake, floods and other disasters.

Also, please notify the Student Office on your campus when you

make a temporary return to your country or trip to other countries.



4. Health
(1) National Health Insurance = City Hall
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International Students who have a ”College Student” status of residence can join
the National Health Insurance Plan. With this insurance, the government will
support 70% of your medical charges incurred. If the remaining 30% of the
medical charges exceeds 35,400yen in one month at one stated hospital, then the
excess amount will be supported by the government.

Although you need to pay monthly premiums, this plan is beneficial for you
especially in case of serious illness or hospitalization.

Joint use of the National Health Insurance and Kitakyushu Zonta club Medical Fee
Reimbursement (P21) brings certain advantages to you.

If your annual income does not exceed 980,000yen, then you are eligible for 70%
reduction on the yearly premium.

Premiums of the National Health Insurance with 70 % Reduction(Yen)

Number of Family Members 1 2 3
Kitakyushu City 18,792 27,027 35,262
lizuka City 20,790 30,090 39,390

Figures taken from 2013

You can apply for the National Health Insurance Plan at the City Hall along with
Residence Card.

Monthly premium payment can be made both at a bank or a post office though
using automatic payment from bank account is more convenient.

(2) Student Health Center

Changes in surrounding environment, food and culture, or communication
difficulty may affect your health.
Please make full use of following medical services offering at Student Health
Center.
@ Medical Checkup
All undergraduate, graduate and research students are required to have an
annual medical checkup at the beginning of April. Please check the bulletin
board. T
(2 Student Clinic
Experienced doctor and paramedics are available at the Center. Students may
have medical consultations and receive first aid treatment.

L&V,
@ FAEM@®
By — IR - PR - Y vk S —AMER L, R IS 2 AT
S>TVWET,
Fx U8 Y it L e-mail

P 7 — | KA 093-884-3065 | hok-hoken@jimu.kyutech.ac.jp

IR

7R B 3 B

0948-29-7513 | hok-jhohoken@jimu.kyutech.ac.jp

HARTTE

33710

093-695-6017 | hok-sehoken@jimu.kyutech.ac.jp

Place Tel e-mail
Next to
Tobata Center gﬁrrﬁg?jnity 093-884-3065 | hok-hoken@jimu.kyutech.ac.jp
Building
lizuka Branch ggirlraiirg;tg%ion 0948-29-7513 | hok-jhohoken@jimu.kyutech.ac.jp
gﬁﬁ?m“ 3F 3710 093-695-6017 | hok-sehoken@jimu.kyutech.ac.jp

ZATHER] D HIEH~&®H 8 :30~17:15

3) BREEHIYVEV VT
A DWRR N EOWARHHRD 2D, ROLIWTHY &) v 7 2ERL
TWVWET,

% G|
FIF x 8 A | RPRMIRERBERRY a ~ AWEH  12:00~14:00

Open hour : From Monday to Friday 8:30~17:15

(3) International Students Counseling

Counselors for international students are ready to assist you if you have any
problems with your study or research, or daily living.

Place Day & Time

The International Exchange Salon
on the first floor in Campus Community Building

Thursday 12:00-14:00
on Tobata campus




(4) EEEMHBIRE (4) Application for Medical Fee Reimbursement

B2 A AR VT ASOD 7200 IS E AR I T A . R A Ao 2. JEu When international students with National Health Insurance receive medical
TY BTG T o OB SN E T CER2SERE ORIEIX65%) o treatment at hospital, part of the charge you pay will be reimbursed by Kitakyushu
772, OB OEREE R OB % T 2RI S, R Zonta Club (reimbursement rate was 65%, 2013 ).
Wl ORI S M S E 2 A, This reimbursement applies only where the treatment you receive is covered by
WA % L OB GBI A 2. 20BN % o 734 O IER ) o 35 National Health Insurance. Non-covered treatment such as dental and physical
KO Y T, check-up is excluded.

D FERBEMOBRING [E AR 2380 L. 205223 5, 1. Present your National Health Insurance Card and receive treatments

® FHCBITBEIE (3 0%) 230, TOMERNN &2 at Hospital.

@ FGEZ o TREEMLORTIIM Y Y 5 7 7 T ORI T 5.

@ MV > 52757 XY BLel0fUTTRICHBFI R AT ET. Ok
ATBHHIER LS ) 3

2. Pay the medical charge at the reception and keep all receipts.

. Apply for the Kitakyushu Zonta Club reimbursement submitting all
receipts you keep at the Student Office on your campus.

4. Reimbursement will be transferred to your bank account after your
application is accepted. (transferring fee is charged)

— 21— — 22—
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5. Documents related to International Students
Documents related to International Students are issued by your request.
Please fill in the application form at the Student Office on your campus.

(1) Student ID Card (Gakuseisho)

Student ID card is given to undergraduate and graduate students (except audit
students and research students). You must carry the card at all times as it is
needed to present when you attend lectures, take examinations and use Kyutech
facilities.

In case you lose or be stolen the Student ID card, contact the Student Office on
your campus immediately and apply for reissuing with a photograph of yourself
(4cm % 3cm).

(2) Identification Card
Identification Card is given to research, special research and special audit students.
The card has the same regulations with the Student ID card. However, it doesn’t
bring you any of student discounts.
In case you lose or be stolen the card, contact the Student Office on your campus
immediately and apply for reissuing with a photograph of yourself (4cm X% 3cm).

(3) Certificate of Admission
Certificate of Admission is required when you apply for an extension of period of
stay, scholarships or public housing. The certificate is issued at automatic
machine.

(4) Transcript of Academic Records
Transcript of Academic Records is required when you apply for scholarships. The
transcript is issued at automatic machine.

(5) Letter of Guarantee for Japanese Government Scholars
(Kokuhi-Ryugakusei-Hoshou-Shoumeisho)
Letter of Guarantee for Japanese Government Scholars is required when you apply
for an extension of period of stay, passport renewal and to bring your family to
Japan.

(6) Certificate of Commuting, Discount Travel Ticket for Students
(Tugaku-Shoumeisho, Gakuwari)

Certificate of Commuting is required for purchasing a student commuting pass.
(bus or train)
Students, who travel 101km or more with Japan Railway (JR) for one way, are
entitled to purchase discount tickets at 20% off of the normal fare. You must
submit Certificate for Students Discount Tickets at stations when purchasing
tickets. You can purchase discount ticket up to ten times per year. Upon purchase,
you may be requested to present your Student ID Card.
Certificate for Students Discount Tickets can be obtained by the automatic
certificate issuing machine.
Research Students, Special Research Student and Special Audit Student are NOT
qualified for this discount ticket.

(7) Other Documents

If you need documents other than above, please request at the Student Office.
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6. Housing
International students may live in the International House, managed by the
prefecture or the cities, or private apartments.

O International House
Each room of The International House is equipped with a kitchen, refrigerator,
bed, and other furniture. It has a seminar room, lounge, and laundry room as
common facilities. The period of residence is, in principle, no more than 6 months

in order to secure rooms for newcomers.

The number of rooms available.

International House, Tobata International House, lizuka

Intemational| Researchers| Total Intemationsl | Researchers| Total
For singles 35 3 38 For singles 11 1 12
For couples 5 1 6 For couples 2 1 3
For families 5 1 6 For families 2 1 3
Total 45 5 50 Total 15 3 18

Below is a list of the charges. No meals are provided.
1 Rent (per month): Single 5,900 yen, Couple 9,500 yen, Family 14,200 yen
2 Utilities (electricity, gas, water) : about 5,000 yen to 10,000 yen a month

© Student Residence [IZUKA

Student Residence is the shared room dormitory for both International and Japanese students.
There are 20units and one unit consists of three rooms for living with three students.

Each unit of Students Resident is equipped with a kitchen, shower, toilet, refrigerator, washing
machine, microwave, table, air-conditioner and other facilities. Each room is equipped with
bed, table, chair, closet, air-conditioner and other facilities.

The period of residence is one year in principle.

Below is a list of the charges. No meals are provided.

1. Rent(per month) 15,000yen
2. Utilities(electricity, gas, water):about 5,000 to 10,000yen a month

© Accomodation managed by the prefecture or the cities,
or private apartment

The rent for accommodation, managed by the prefecture or city government, is
relatively low (under 20,000 yen per month). If you apply for this
accommodation, there are certain conditions, and permission of residence will be
granted only if you are chosen by lot. Because local people also apply for this
housing, and thus your chances of being chosen are slight.
The rent for private apartments varies, depending on the size and the furnishing of
the rooms. The average of rent is 30,000 yen to 35,000 yen a month. In addition, it
is customary to pay a deposit (security money), key money, and a commission to
the real estate agent, which can amount to three to five times the monthly rent.
For both city and private accommodation utilities must be paid which vary from
5,000 yen to 20,000 yen a month, depending on your usage.
For further information contact the office in charge of international students on
your campus.
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* Housing Guarantor System for International Students in Fukuoka :
To rent an apartment or house in Japan you need to find a joint guarantor for a lease.
But there is sometimes difficulty for international students in finding a proper
guarantor. If you rent an apartment or house dealt with by an estate agency which
approves this housing guarantor system in Fukuoka area, Kyutech will be a joint
guarantor for you.

* Comprehensive Housing Insurance for Foreign Students Studying
in Japan (Japan Educational Exchanges and Services (JEES))
This insurance is designed to eliminate any financial loss or inconvenience for such
guarantors in the event of fire or other accidents. International students who use "Housing
Guarantor System for Internationl Students in Fukuoka" must join this insurance.
Insurance coverage :

(D Protection of tenant's legal liability
This coverage provides protection if your room is damaged by a covered risk,
such as fire, burst pipes or explosions, leakage of water and you have to make
a legal compensation to your landlord for the damage.

(@ Protection against personal liability
This coverage provides protection against accidental bodily injury or property
damage to others for which you are liable, for example, dropping something
and injuring someone or a water leakage damaging someone's property.

(3 Protection for personal property
This coverage provides protection for your personal possessions, such as
clothing or furniture, if they are damaged by a covered risk, such as fire, burst
pipes, explosion or flood.

7. International Driver’s License

If you wish to drive an automobile in Japan, you should either obtain an
international driver’s license in your home country or else convert your driver’s
license from home country to a Japanese Driver’s license after your arrival in

Japan.

You can obtain the license at the nearest Driver’s License Testing Center along
with followings:
1 Residence Card
Passport
Driver’s License from home country
A Photograph (3cm % 2.4cm)
You will have driving test there.

* A LN

A license is valid for one year and no renewable accepted during your stay in
Japan.

Due to traffic congestion and difficulties in securing a parking space or other
problems, it would be inconvenient a lot of times to drive downtown.
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8. Procedure for Immigration Services

(1) Changing Status of Residence = Fukuoka Immigration Bureau
% Map pp.56, 57

Kyutech does NOT accept any international students without a valid “college
student” status of residence. It is strongly advised to check your visa status seal in
your passport.

If you do NOT have your visa status seal in your passport, or your visa status is
NOT “College Student”, you must report immediately to your Campus Staff and
obtain a complete set of the necessary documents. After preparing the documents,
you must apply for a change of status at Fukuoka Immigration Bureau.

The following are necessary for the application.

Ve

1. Application for Change of Status of Residence (available at the office in )
chage of international students on your campus)

Copy of Admission Letter from KIT

Documents indicating the content of your studies (Research student)
Passport

Residence Card

4,000 yen Revenue Stamp

. National Health Insurance Card

The immigration Bureau may request you to submit other documents.

- J

Now e e

(2) Extension of Period of Stay =Fukuoka Immigration Bureau

% Map pp.56, 57
The period you are allowed to stay in Japan as an international student varies from
3months to 4years and 3months. If you wish to apply for an extension, contact the
student office first. You must submit a complete set of document to Fukuoka
Immigration Bureau. The Immigration Bureau accepts your application 3 months
prior to the expiration date of your period of stay.

The followings are necessary for the application.

4 )
1. Application for Extension of Period of Stay

(available at the student office on your campus)
Certificate of admission (issued at the student office on your campus)
Transcript of Academic Record
Passport
Residence Card
4,000 yen Revenue Stamp (available at the post office)
National Health Insurance Card.

NNk WD

The immigration Bureau may request you to submit other documents.

-

* After the acceptance of your extension request by the Immigration Bureau,
you MUST apply for the renewal of your Certificate of Alien Registration at
the municipal office.(see pp.2)
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(3) Temporary Return and Re-entry

All foreign nationals who have valid passport and Residence Card do NOT need to
apply for a re-entry permit in case where they re-enter Japan within 1 year from
the departure. (it’s called “A Special Re-entry Permit”)
Please present your Residence Card at departure.
* Once you depart on a special re-entry permit, you will not be able to extend
that permit from abroad.
If you fail to re-enter Japan within 1 year of their departure, you will lose
your resident status.
* If your period of stay expires within 1 year after your departure, you must
re-enter Japan before the expiration.

(4) Permission for Restricted Part-time Work = Fukuoka Immigration Bureau
¥ Map pp.56, 57
International students living in Japan with a “College Student” status are not
authorized to work. If you wish to work part-time, you must obtain permission
from Fukuoka Immigration Bureau. You are required to submit the copy of the
permission at the office in charge of international students after receiving it.
The following are necessary for the application.

1. Application Form (available at the Immigration Office)
2. Passport
3. Alien Registration Card (or Resident Card)

* Please inform the student office on your campus of the workplace.

Authorized Part-time work hours for international students are:

Long-term vacations not more than 8 hours a day

Others not more than 28 hours a week

Part-time job should not have a harmful effect on public morals. You will not be
given permission for part-time work if this condition is not satisfied.

International students who take Study Leave with a “COLLEGE STUDENT”
status of residence can never allow to work by any reasons.
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(5) Bringing Your Family to Japan = Fukuoka Immigration Bureau

% Map pp.56, 57
If you wish to live with your family, it is recommended that they arrive after you
have become familiar with life in Japan and have yourself settled down.
Entry visa for your family can be obtained at the Japanese Embassy/Consulate in
your country. Or, you can obtain a "Certificate of Eligibility to Status of Residence
(COE)" for your family at Fukuoka Immigration Bureau. Your family can submit
this certificate to the Japanese Embassy/Consulate for application of the entry visa.
With COE, the paperwork at the Japanese Embassy/Consulate will be processed
more smoothly, and the entry visa will be issued in shorter time.
The following are necessary for the application.

1. Application Form (available at the Immigration Office)

2. A photograph (4 cm X 3 c¢m) of the person who obtains the eligibility

. Documents certifying relationship to you (e.g. copy of family register,
marriage certificate, birth certificate, etc.)

. Certificate of Enrollment

. Residence Card

. Passport

W

N N B

. A 380-yen stamped self-addressed envelope (to receive the certificate by
mail)

8. Documents certifying your financial ability to cover all expenses

J

The immigration Bureau may request you to submit other documents. Documents
in foreign languages must be translated into Japanese.
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9. Organizations Which Assist International Students
The following organizations give support to international students and promote
exchange with them.

Kitakyushu International Association : Com City 3F,

3 Kurosaki, Yahatanishi-ku,
Kitakyushu
TEL : 093-662-0055

Japanese class, Introduction of Japanese culture

Consultation concerning immigration procedures

Home visits, Host family system

Distribution of used bicycles

Scholarship for International students who are from Dalien city of China

Fukuoka International Exchange Foundation : ACROS Fukuoka,
1-1-1 Tenjin, Chuo-ku, Fukuoka
TEL : 092-725-9200
Scholarship for international students in Fukuoka prefecture
Consultation concerning immigration procedures or human rights

Fukuoka International Students Support Center : ACROS Fukuoka,
1-1-1 Tenjin, Chuo-ku, Fukuoka
TEL : 092-725-9201
url. http://www.fissc.net/en/index.html

Provide information to help international students find part-time job, assist in their
everyday lives and promote better communication with local residents.
Supports international students in finding employment at Japanese companies, and in
creating networks among them after graduation.

Kitakyushu Zonta Club
Kitakyushu Zonta Club consists of female experts and its medical fund for
international students provides KIT international students with medical fee
assistance.

Friendship Network of lizuka
Consultation concerning life and medical care for the international students who
live in lizuka.

Front for Foreign Student
Japanese class (twice a week)
Livelihood support, Consultating and assistance.

Futase Community Center
Lending used goods and bicycle.

Fukuoka Gakusei Job Center : ELGALA office building 12F
1-4-2 Tenjin,Chuo-ku,Fukuoka city
TEL : 092-714-1556
url. http://www.fukuoka-plb.go.jp/f-gakusei/index.html
- Provide job information
- Consultation concerning career path
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10. Leaving Japan
When you graduate or complete your courses, you are required to report your
Campus Staff with your contact person or an address after leaving Kyutech. Please
complete necessary procedures prior to your departure to your home country. Be
sure to settle payment of fees and/or charge to avoid any troubles which may
happen after your departure.

(1) Submission of Inquiry about Your Plans after Graduation
Those who graduate, go on to a school of higher grade,withdraw, or are expelled
from Kyutech, must submit “Inquiry about your plans after graduation”. Inquire
the office in charge of international students on your campus for the forms and
more details.

(2) Procedure for Moving Out of a Private Apartment
If you are living in a private apartment, you should give notice to the landlord one
month prior to moving out. If you fail to do this, your deposit may not be
refunded.
You should also notify the gas company, the electric power company (Kyushu-
Denryoku) and the Waterworks Bureau of the moving-out date and ask them to
settle the accounts.

(3) Closing Bank Accounts

Before closing your bank account, confirm that all of the appointed payments
(scholarship, housing or medical fee assistance, etc) have been processed. A credit
card will be canceled at the same time.

(4) Settlement of Telephone Accounts - Internet Provider

A mobile phone should be canceled. If you have a landline telephone installed to
and/or set up internet connection in your apartment, notify NTT and all other
telephone and internet companies of your moving date and ask for settling your
account. If you have a rental telephone, contact the rental company for settling
your account.

(5) Returning National Health Insurance Card

Please complete the withdrawal procedure from the national health insurance
system, and return the National Health Insurance Card to the municipal office
before leaving Japan.

(6) Returning Alien Registration Card

An alien registration card must be returned to the immigration office at an airport

when you leave Japan.

(7) Disposing Bulky Waste
Please dispose any bulky waste under the specified, if any.
For details, contact the municipal office.
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IERRFCIE. Simply dial 110 (Police) or
22110 119 (Fire/Rescue/Ambulance)

5 ‘ﬁ' B)'j 'I 'I 9 (W% ° Sﬁ&ﬂb ° SJ?&% ) In case of emergency anywl.lere in Japan from ar%y

types of telephone (landline telephone, public
phone, mobile phone).

ANEBEZULTLIEEL, BEESE. 1NRESE. Make sure to state your name, address and any big
EHLEESTOEENOMNIDENTEXT, landmarks around you so that you can be easily
WEFROIR. B OREINER. DHhDPT< located.
KELEEYEEENTICEIEL LS When explaining your situation, the following
7 0 o

Japanese words will be helpful.

* Robbery = Goutou (8%

* Injury — Kega (%)

+ Sickness = Byou-ki (F&K)

* Fire = Kaji (k=)

* Traffic Accident = Kou-tsuu Jiko (Z@EH)
* Ambulance — Kyu-kyu-sha (#&)

* Fire Engine — Sho-bo-sha GEF5EE)

—39— — 40—
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Campus Harassment
(Sexual Harassment, Academic Harassment, etc)

Who is eligible?
Students and faculty members at Kyushu Institute of Technology.

‘What is it like?

Students or faculty members at KIT who are engaged in their education, research or
work make offensive remarks or actions to someone, and then this causes him or her
to have difficulty doing their study, research or work, or makes worse the
surroundings in which he or she does it.

Advisers

Kyushu Institute of Technology has advisers from each section dealing with
‘Campus Harassment’.

The advisers set up the Committee for this issue and do the best they can to help and
support you. Your privacy and what you told to the advisers are firmly protected.
You are not at a disadvantage by consulting them. Please feel free to visit them.

(1) Consultation topics

> Consultation for a victim of ‘Campus Harassment’.

> Consultation for a student and/or a faculty member who saw somebody
harassed sexually, academically, etc and felt uneasy.

> Consultation for a student and/or a faculty member accused of ‘Campus
Harassment” by others.

> Consultation for a supervisor who was consulted about ‘Campus Harassment’
by a subordinate.

(2) Advisers

As for the list of Advisers, we notify by KIT homepage or on the bulletin boards.
Please consult with them regardless of their posts.
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Reminder for Computer and Network Use

Students of Kyushu Institute of Technology are permitted to use the
computer and network facilities of the Institute, but they must abide by the
rules and regulations. Users are reminded that the following are forbidden
and disciplinary action will be taken according to the severity of the
violation.

1) Infringement of intellectual properties, such as copyrights and
patents;

2)  Use of P2P(WinMX,Winny,Cabos,LimeWire,BitTorrent,Share etc.) ;

3) Use of information in a manner contrary to public order and
morality;

4) Use of the institute’s computers or the network for commercial
transactions, including the buying or selling of merchandize and

participation in auctions; excluding the case where student(s’)
purchases articles or services necessary for education or research
under the supervision of faculty member(s);

5) Participation in and posting of messages on external news sites,
bulletin boards and chat rooms that are not related to lectures or
research;

6) Criminal activities such as the creation or distribution of viruses,
attacks on other computers, identity thefts, and cyber attacks;

7) Installation of software on Institute computers without the required
user rights and licenses;

8) Any act that confers user rights, such as disclosure or lending of user
IDs or passwords;

9) Unauthorized acquisition of a user ID or password;

10) Unauthorized access to data files;

11) Any other use that is in violation of the law, public order, and morals
or contrary to normal use.

Committee for the Promotion of Computerization

NOTES

For proper operation of computer and network, the committee takes the

following actions.

= Checks the contents of files and communication.

= Deletes the contents of files and communication if they proved
inappropriate through the check.

For further information, please refer to the following:
http://jimu-www jimu.kyutech.ac.jp/gakunai/network/top/index.htm

with reference to regulations:
http// himawari.jimut.kyutech.ac.jp/kit/kitintrahome.nsf/1/828C175830C1D15A49257101000D0E94
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Academic Calendar

(2014)

| SE | GSE |GSLSSE| SCSSE |GSCSSE

First Semester

Matriculation Ceremony April 4

Beginning of Program April 9 | April 8
Kyutech Anniversary May 28

Examination July 25-August 1 ﬂlﬁ'gigst 5 | July 24 - August 4
Summer Vacation August 12 - September 14 ’Tg‘gﬁ,‘:ﬁ;ﬂe‘r 14| August 12 - September 14

Additional Teaching

September 15 -

30

September 15 - 26

Second Semester
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Beginning of Program October 1 September 28
Kyutech Festival November 22 -23

Winter Vacation December 24 - January 5

Examination February 4 - 13 Febmary‘_llo February 4 - 16
Additional Teaching | February 23 - March 4 | "™ 171 b ruary 26-March 3
Graduation Ceremony March 25

SE
GSE

: School of Engineering
¢ Graduate School of Engineering

GSLSSE : Graduate School of Life Science and Systems Engineering

SCSSE

: School of Computer Science and Systems Engineering

GSCSSE : Graduate School of Computer Science and Systems Engineering

Events for international students

Field trip for international students

March

Orientation , Welcome party

April - October

International friendship party (a social meeting for

international exchange)

December

BREBROITE
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iR I 3H

Farewell party for international students

March

HEBICL Y, BHET B EADHY ET,

* subject to change in each academic year



Tobata Campus
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Tobata Campus

Lecture Rooms / Laboratories Experiment Institutions
1. Education & Research 2
2. Education & Research 3
3. Education & Research 4
4. Experiment Building 1
5. Education & Research 1
6. General Education 2F Information Science Center Office
7. Education & Research 5
8. Education & Research 6
9. Mechanical Engineering Workshop A
10. Education & Research 10
11. Education & Research 9
12. Education & Research 7
13. Experiment Building 2
14. Mechanical Engineering Workshop B
15. General Research Building 1
16. Education & Research 8
17. Experiment Building 3
18. Resource Saving Development Laboratory
19. Super-High-Speed Callislon Laboratory
20. Information Learning Plaza
2F Information Science Center User Support
21. Drawing Lecture Building
Education Study Supprt Institutions
31. Collaborative Education Support Building
1F Science Education Center
2F - 3F Collaboration Center
3F Research Administration Center
32. Student Support Plaza
1F Career Center
2F University Archive(Meisen Archive)
33. University Library
34. A Special Drainage Processing Institution
35. General Research Building 2
36. Applied Mathematics and Applied Physics
37. General Research Building 3
Common Institutions
51. Memorial Hall
52. Houryuu Hall
53. Health and Counselling Center
54. University Hall
55. Welfare Facility
56. Archery Range
57. Swimming Pool
58. Martial Arts Gymnasium
59. Extracurricular Activities Facilities
60. Gymnasium
61. Sensuiso(Guest House)
62. Manufacturing Shop-floor
63. Nakamura Centenary Memorial Hall
Office Work Institutions/Others
71. Administration Bureau
72. General Education Bldg 1F Faculty of Engineering Office
73. Meisen Hall
74. Staff Residence 1
75. Staff Residence 2
76. International House A
77. International House B
78. International Faculty Residence
79. Staff Residence 3
Others
. Management Office for Special Waste Water Treatment
. Multi-Purpose Field
. Track and Field
Tennis Courts
. Baseball Field
Garage
Communal 1
. Communal 2
. Low Speed Wind Tunnel
K.LT. Green-Cube Project Laboratory
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lizuka Campus
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lizuka Campus
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14.
15.
16.
17.
18.
19.
20.
21.
22.
23.
24.
25.
26.
27.
28.
29.
30.
3L

Main Gate

. Administration Building
. Career Center

. Interdepartmental Curriculum Building

Library

. Auditorium

. Lecture Building

. Interactive learning Studio,"MILAiS"
. Student Lounge,"Oasis"

. Information Science Center

. Business Incubation Center

. General Research Building

. Departmental Research Building

(ALELCS.MS.BC)
Cafeteria & Campus Amenities
Center for Microelectronic Systems

Machinery Workshop

Advanced Mold and Die Technology Center

Department Research Building Satellite 1
Activities House

lizuka Science Gallery
Swimming Pool
Gymnasium

Baseball Field
Multi-Purpose Field
Sports Equipment Storage
Tennis Courts

Tennis Equipment Storage
International House A
International House B
Staff Residence

Student Residence



Wakamatsu
Campus
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Wakamatsu Campus

JUN TR R 1. Graduate School of Life Science and Systems
A iR LA SR Engineering, Kyushu Institute of Technology
. AT — 2. Media Center
(I 4 - AL B 7% ) 3. Conference Center
Kl 4. Collaboration Center
. PRy — 5. Gymnasium
RH R 6. Residences for Faculty Members
. B 7. Faculty of Environmental Engineering,
B W R RN the University of Kitakyushu

[FIBR BB T 2488 Ke&M 8. Energy Center

BT AN -k — 9. Instrumentation Center, the University of Kitakyushu
. GRS s — 10. Special Experiment Ward, the University of Kitakyushu
. SEBR- 92 T 11. Exercise Ground
LTIV 12. Tennis Courts
. F=Aa—} 13. Club Tower
. 257 H 14. Graduate School of Information, Production and
i PNE N Systems, Waseda University
M I PNE S+ 2 15. Information, Production and Systems Research
AT A — Center, Waseda University
. B 16. Semiconductor Center
. Bk 17. IT Advancement Center
. B R g b4 — 18, Business Venture Support Center
. A 19. Hanamura Pond
. JEFEIFsER R v — 20. Water Supply Pond
L LRy — 21. Apartment Complex for International Students
. Pl A Y 5 — 22. Technology Development Interchange Center
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Tobata Post Office —
ENTK
Kyutech Tobata Campus
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S, Bus Stop Ward Office
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Aso Elementary
School e [%22}.?,

PR JeummE At 1-1-1
@ Tobata Ward Office
1-1-1 Shin-ike, tobata-ku Tel.093-871-1501(Main)

ENEYMER
@ Wakamatu

Post Office
B ELE

Wakamatsu Library @ *ﬁ*ﬂl:iﬁﬂi
Wakamatsu
9 Ward Office
. Kukakusho-mae
< ) B“dge Bus Stop
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@ Wakamatsu Ward Office
1-1-1 Hama-machi, Wakamatsu-ku Tel.093-761-5321(Main)



Kurosaki JR Sta.
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Kumanishi
Junior
High School ONTT
(
Yahatanishi
}\‘ﬁﬁzﬂm Ward Office
Mitarai Park . @ 9 gg&slaskt%%ho-mae

@ Yahatanishi Police Station

J\IBARIEFR  dchmmm) BRXEHET 168 15
@ Yahatanishi Ward Office
15-1 Tsutsui-machi, Yahatanishi-ku Tel.093-642-1441(Main)

Kyutech
lizuka

Campus
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@ lizuKA City hall
5-5 Shintateiwa, iizuka city Tel.0948-22-5500
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Kitakyushu branch office of Fukuoka Regional Immigration Bureau
T803-0813 JtAMm/NEILRENE-3 NEERTE3MR

TEL 093-582-6915 FAX 093-582-5935
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EEAREER
Fukuoka Regional Immigration Bureau in Fukuoka City
T812-0003 BEMELX THA778—1 BREZBENREII—IFILEILA
TEL 092—623—2400 (%)
(Information Center TEL 092-626-5100)
[ZEsR] FH 9:00~12:00. 13:00~16: 00
+ - B - SEHET

! To Kitakyushu
Ethum

Nakasu

Rhawabata To lizuka

p—— JR Sanyo'Sinkansen Line

ukuoka-kuko Police Station

I 1T\ EIETE §
T SRER S Fukuoka Regional
Immigration Bureau

* Subway
gz /7 Fukuoka-kuko Sta.

D K?Ff{\cc -----------------------------
et Fukuoka Airport Domestic Teminal No.3

T ERZEE (ERR) Immigration 1-3FL E
i [ms—sren]ges—srnen, ki
) TR il
o Subway Fuku;?zkuk Eﬁon N :
:  Bus Stop

. Ad H
B/IY—SFINEL Envrance

| T #: JRESROSED T HABMZEERISHESED .
Subway: Fukuoka -kuko(Airport ) Station(Final destiration of Kuko-line
Subway)(5 minutes by subway from JR Hakata Station, and H
EfEX H 5 minutes on foot from Fukuoka-kuko Station to the Domestic
To Kumamoto Teminal No.3) H

OBZBEEIEHRHELRT OFEMIET £ICDVTOD
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PRLRR S uw S e IMTRAZERBREPER

T804-8550 JLIUM Tl FTHIIX A KNI 1-1 T804-8550  ALJLIHIE A Al AT 1-1

TEL 093-884-3051 FAX 093-884-3090 TEL 093-884-3061
E-mailkoh-gakusei@jimu.kyutech.ac.jp FAX 093-884-3059

BRIRF v /KR

JUM TR WL PR
T820-8502  flIK i )11iH680-4

TEL 0948-29-7526 FAX 0948-29-7517

O Lo . Technology
E-mail ;jho-gakusei@jimu.kyutech.ac.jp

EMMFE vV INR Fukuoka, 804-8550 Japan
S ke A 431950043062

T808:0196  JLILMHiZAR R MO8 & 024 E-mail : kok-ryugaku@jimukyutech.ac.jp

TEL 093-695-6007 FAX 093-695-6008
E-mail : sei-gakumu@jimu.kyutech.ac.jp

Contact details for the office in charge of international students by campus

Tobata campus

(School of Engineering / Graduate School of Engineering)
Student Affairs Office, Faculty of Engineering
TEL +81-93-884-3051 FAX +81-93-884-3090
E-mail:koh-gakusei@jimu.kyutech.ac.jp

Tizuka campus

(School of Computer Science and Systems Engineering /
Graduate School of Computer Science and Systems Engineering)
Student Affairs Office, Faculty of Computer Science and
Systems Engineering, Kyushu Institute of Technology

680-4 Kawazu, lizuka, Fukuoka, 820-8502 Japan

TEL +81-948-29-7526 FAX +81-948-29-7517
E-mail:jho-gakusei@jimu.kyutech.ac.jp

Wakamatsu campus

(Graduate School of Life Science and Systems Engineering)
Student Affairs Office, Graduate School of Life Science

and Systems Engineering, Kyushu Institute of Technology

2-4 Hibikino, Wakamatsu, Kitakyushu, Fukuoka, 808-0196 Japan
TEL +81-93-695-6007 FAX +81-93-695-6008
E-mail:sei-gakumu@jimu.kyutech.ac.jp

E-mail : kok-ryugaku@jimu.kyutech.ac.jp

International Student Office, International
Affairs Division, Kyushu Institute of

1-1 Sensui-cho, Tobata, Kitakyushu,

TNTEXRE BEEDRHDI\VRIvY
AT PR BEA R N TR ERS IR AR
T804-8550 At LTI X ALK 1-1

TEL 093-884-3061
FAX 093-834-3059

E-mail : kok-ryugaku@jimu.kyutech.ac.jp




