Online Add/Drop Course Selection System
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System Login:

Log in to Taipei Tech Portal
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LOG IN

® How to Access to Taipei Tech Portal? 1

(LINK)

Account : Your Student ID

: Your birth date
+HW

Default Password

® Remember to change your password and

EX:
For someone who born on August 26t 2020,
your default password will be 20200826 tW
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LOG IN

log in with the new one again! 2

page for more assistance.

Due 1o this is your first time logging portal, please modify the password. Thank you.

Password

New Password

Confirm
New Password

@

For single sign-on and security reason, please comply with the following rules by using
Tech Portal

1.Atthe first time sign-in the Taipei Tech portal or reset the password by system administrati
your default password, please change a new password right away.

2. Faculty, student and staff are reminded to change Taipei Tech Portal password regularly every
180 days. You will see the reminder message when you login portal 15 days before the password
expiry.

3.The password must be eight to fourteen characters

4.To make the password more complex, you must assign your password with at least one letter (a-
z, A-Z) and one digit (0-9) or symbols.

5.Password can not be the same as the previous one.

6.The Password cannot be set as same as User Account.

7.Account will be locked after five repeated login failures in 5 minutes and no more login attempts
will be allowed within 10 minutes.

If you forgot your password to sign-in the Taipei Tech Portal, please go to the online application

Submit
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https://cnc.ntut.edu.tw/p/405-1004-78559,c12299.php?Lang=en

Steps for Online Add/Drop Course
Selection System

A RN/ [Ny ~fw
Taipei Tech Portal
\- X

Step 1  Switch to English Version

s
)

Step 2 Select System of Academic Affairs p. e
Step.3, Step.4 and Step.5 are about course selection for i

degree students, please proceed to Step.6 on the next page.



Steps for Online Add/Drop Course
election System -

COVID19PeriodDayPass
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¥ System of Academic Affairs

Curriculum System in English

Step 6  Click Curriculum System in English 6

Course Selection System
» [ |Freshmen Course Selection
» [ 1Online Add/Drop Course Sele ¥
» [ /Online Outstanding Teaching Awards System
» | /Query Academic Performance System

Industrial Master Program Query System ( general information )

Taipei Tech i-school Plus

al

Then choose Online
Step / Add/Drop Course Selection System 7 £C_Home Suen

COVID19PeriodDayPass
APP ThEE
¥ 7 System of Academic Affairs
» [ ICurriculum System
¥ ¥ Curriculum System in English
Course System
Online Course Evaluation Questionnaire System

» [ |Course Selection System
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Add Courses

* Click Adding Classes
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= Enrollment
De-enrollment
Guide

= Online enrollment
de-enrollment

Dep Board

Course Schedule

Current Enroliment
Status

Craang Cisses @)

Uropping Classa

Withdraw in-proce
authorization

Enrollment/De-enrollment Gui

—Day Division-Online Add/Drop System Guide

— ~» Course Enrollment Policy, please refer to NTUT Student Enrollment Regulations-Day Division =

— ~ 2019 5pring Course Selection Schedule

School starts

Online course selection system opened to Upcoming graduates (including extended status students) three days in advance.

Online course selection system opened to all students.

= Paperwork_
Format-special
circumstances

General Courses

Teacher Education
Program

> Enrollment
Confirmation

View Results

Special conditions of add fdrop course using Paper-format (2nd week of school).

Starting from the 3rd day of Week 3}, students can confirm results of add/drop courses.
To all students: Please check all course status, or else you will not be able to drop courses during week 5 to 12, nor pre-sg|
courses during finals.

Instructor’s approval, undertaker of PE office’s approval

Adviser's approval




Add Courses

* Methods of searching courses

> Enrollment Adding Classes

De-enroliment
Guide

. Enrollment Period:
= Online enroliment
de-enrollment Day Division 109/02/24 09:00~109/10/31 17:00
Dep

Course Schedule

1.To access to internal email ‘.'ia.:_ External email '-.'ia:_ Emails containing any infermation about enrcllment/de-enrollment]

will be only sent to internal email address. If the email is sent by your course instructor, thesis advisor, director of department, the email will be sent to internal or

Current Enroliment
us
Adding Classes

external email addresses. Students are advised to check on own email inbox during the enrcllment/de-enrollment peried.

1.If one cannct be reached by off-campus email, please turn to Academic Affairs Division (undergraduate) or Section of Graduate Studies (postgraduate) to fill in the

Change in 5tudent Status Form.
Droppin

3.When adding a course, postgraduate student has to acquire the approval from the adviser or director of institute.
Withd
authorizatl

[Method A: Enter Course Number]
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Course Search

> Paperwork
Format-special
circumstances

W4 TeJs W Enter Course Number

General Course

Teacher Education

Method B: Select classes to add]

» Enroliment Select Department ! |Soeciali5t courses
Confirmation Select Class K — Dlversmed Enllsh |

= HI B al
' | WIQGLLE N Select Department and Class

Signature approval
Home - -
is required when

enrollment
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Add Courses

* Choose the courses

1 Ticking the checkbox
in the front

Step

Click Course Search

Step 2

Then tick the checkbox of the
course you want to ADD

Step 3

Finally click
Step 4 Method 1/2: Enrollment is sent

Signature approval

is reguired when

enrollment
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Introduction to BT maximum /
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Information Wei Signature approval
el
Security is reguired when
de-enrollment
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you are searching for
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Drop Courses

Dropping Classes

Pe-Enrollment Period:

Day Division 109/02/24 09:00~109/10/31 17:00
L] L]
Step 1 Click Dropping Classes T 7 S
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Tick the checkbox of the course o
Step 2

De-Enrollment Course Info

Type of
Level C Title | CI Instruct: nd

English
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By clicking Current Enrollment Status, you can check the status
of each course.

> Enrollment Current Enrollment Status

De-enrollment
Guide

. Status checkup viewing period:
> Online enrollment
de-enrollment Day Division 109/02/24 09:00-109/10/31 17:00

- Enrollment List (Authorization completed)

I Course Course
E:L rent Enroliment Canceled|Dropped Credits Stage |Language Course Title Day and Time
Status Number Type
1 0 E 3.0 3 1 "

Course Schedule
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Chinese  Praotein Chermnistry
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e 268089 Chinese | Fiber Cnom osites i 12 61271 H=ALLE
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Practice
> Paperwork_ BT EER
Format-special . Chinese = Optoelectronic Chen Hsiu-

circumstances .
Polymer Hui
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273366 2.0 Chinese Intreduction to HSE

AMSE4
Technical Textiles o

Current Credit Hours (Only up to the maximum credit hours are accounted):9.0 Credits 5 Teacher Education Program = 0 Credits.

> Enrollment
Confirmation

—Enrollment Status

Reason of
number | number Enrollment | Autherization |Authorization
Status |[Completion| Failure of
Details
Authorization

Signature

HEEE AT
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1 | 268089 E ] Fiber M | Kuo, Chi-
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approval is

required when Successful 109/03/02
enrollment enrollment 19:02:10
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Enrollment Confirmation [pmust-p

® Time : from week 3

® Confirm Course Registration Result for Online Add/Drop Course Selection System

® After checking everything is correct, please click Results Confirmed

> Enrollment Enrollment Confirmation

De-enrollment
Guide
_ Confirmation Period:
> Online enrollment
de-enroliment

Dep Board

Day Division 109/03/18 00:00~109/10/31 17:00

— Day Division-Matters requiring attention about results of enrollment

Course Schedule

- ‘B I 1. Over credit limit:25 Credits » Please complete the enrollment transaction as soon as possible , and then confirm.

Current Enrollment

Status 2. To confirm the enrollment, please check “Confirm the result™. If the result is false, please don't tick the box of “confirm the result”. Then immediately report to
Lalu>

Registration Division of Office of Academic Affairs. Confirm the result until the status of enrollment is correct.

3. Students are advised to acquire “Form of changes in adding/dropping courses™ from Registration Division of Office of Academic Affairs if you encounter the

Dropping Classes following situations. Provide reasons for the changes and acquire the course instructor’'s signature along with the authorization from the office of department. Return
ithdraw in-proces

authorization

the form to Division of Registration.

> Paperwork (1) the enrolling credits exceed the maximum and the dropping course is required

Format-special (2) the enrolling credits below the minimum and the adding course is required
circumstances
(3) the course is canceled and the adding course is required
General Courses . . . : ;
b i (4) the adding course is not in accord with the curriculum

acher Edicatic . P P
Teacher Education 4. If the result of the enrollment cannot be confirmed before due, then the students are not eligible to apply for mid-semester de-enrollment or pre-enrollment
Program

the next semester.

> Enrollment

S omtremation For further information
View Results . . . .
- List of Enroltment please refer to following link :

> Links Course Course

S CouseTitle |Canceled) https://reurl.cc/GV6n5W

e e
274630 SEREE E
Semester Practical Training

- B0 (Credits of withdrawn course(s) are listed.

| Results Confirmed fb



https://reurl.cc/GV6n5W

Online Course Withdraw System

From Week 5

Click Online Course
Withdraw System

Tick the checkbox in the
front of the course you
want to WITHDRAW

Click Withdraw Course

J‘T&'ﬁ Online Course Withdrawal System

J | 6 281227
O |7 281031

8 281185
O 9 281228

Credit available to withdraw: 18.0 Credits

Withdraw | @

1.0

2.0

1.0

Online Course  Paperwork Format-

Withdrawal ¥  special Circumstance
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