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1. = % Introduction

1.1. &£ $£3k User Manual Overview

TAEP AR E A B Forikr TARBELR I IFFT Y pER
MLEfRAE AR TR ATE RO 5 RP L 3 o g A AP P AP g
BT RBEARIEFETY PR ALY PRE S AR B R
DIREHE AP JEERST 2 APRFANT RS E - 03 B p
B e S T

This user manual aims to help you use “EZ Work Permit” more efficiently and
solve operation-related problems. For your convenience, “Website of Application
for Work Permits of Foreign Professionals™ is hereinafter referred to as the website.
For your general understanding of the user manual, we will divide the user manual
into the following chapters:

1. = =% Introduction :

P e A S P N F o TP ITE KARANT Ko
Outline the user manual and describe the basic operating system
requirements.
2. Hexkr g P Description of Website Functions :
=S TR S TS
Outline the website functions by bullet points.

3. b iviip -if b 2 teELY - Description of Website Operation-
Application for Accounts of Foreign Students, Overseas Chinese Students

and Ethnic Chinese Students :

Describe the application for accounts of foreign Students, overseas
Chinese students and ethnic Chinese students via flow chart.
4, b ivip - b2 1 3E ¥ 3 Description of Website Operation-

Application for Foreign Students, Overseas Chinese Students and Ethnic

EESTT @ B30 6 4 8 B ¥, All Rights Reserved 1
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Chinese Students :
et b 2 e Y R AR gk TR o
Describe the application for work permits of foreign Students, overseas

Chinese students and ethnic Chinese students via flow chart.

1.2. ¥ % 3t x Z & Basic Requirements for Operating System

=

Nt web_base VB T AR 2 TR ISR E Y A R rpired
B2~ AR AN > AR E B ERFRRAMFITRY > U F o
Ao HERE Mo AR ERT

The website is developed based on the web _base method. All programs and
databases are installed inside the software and hardware of the website. Each user
entity uses the website via the internet to achieve effective management and
maintenance. The recommended specifications of user interface are as follows:

A~ Bidpzda FrR 5 1920%1080

Best screen resolution shall be 1920*1080

B #* TR IEQD bk

Browser shall be IE 9.0 or above

EESTT @ B30 6 4 8 B ¥, All Rights Reserved 2
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2. Rexb gy P Description of Website Functions

2.1. ek 5 3P Description of Website Functions

PRIEFEARIEHFET Y PER-H A4
Website of EZ Work Permit-Function List

4 i pyfg_ Functlon

# a3 Description

i% o i tE g5
Student Application for
Account

b (mp RABHE)LRELE
Create the account for students without certificates.

FAEE/%BE
Website Login

it A ﬁs?]%d’%%iri’ HAE O~ ek
Enter the account and password to login.

g4 X EATH
Add Student Applications

LY A
Add Students’ Applications

Fisege
Student Application
Management

B4 53535 g ki
Review and manage students’ applications.

FiReie
Student Application
Revision

BAFCRPEA R 2 FPA R 0 BFRTE 2P FATY AN Hgn
TR F N 2 LR 5= K Ri j‘p“%’f’—. °

According to the opinion from the person responsible at the agency,
applicants shall type the correction in the column of correction
description, upload the file, and submit it to the agency for review.

B R dagn
Student Application

AR T 32 FPRAL AR EFB I ETRE
Wl %xS o £iTEF -

Correction According to the opinion in the correction letter issued by the
agency, applicants shall correct the information and upload the file
and submit it to the agency for review.

EAP-C R 5 B~ PRELN 2R F IR > R F IR TR

Student Forget the Enter the Email address of the account and confirm via email

Password

R R

Website Logout

Website logout

EESTT @ B30 6 4 8 B ¥, All Rights Reserved 3
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Link to the application website:
https://ezwp.wda.gov.tw

3. Rk (TP -i§ 2 1 8 ¥ § Description of Website Operation-
Application for Foreign Students, Overseas Chinese Students and Ethnic
Chinese Students

—‘ BINE ’
| szem | zmEA | | sm®
v T
|
l BE | mmam |
|
] |
| ExEnmE | | Brxdss ATMEE ) 28REH
EmhEETE
4 , +
| E4RE | |smem4sm| | =4I |
| I | !

3.1. #&*h 2 #5LY 3 Student Application for Account

i LA b4 bR

Function Student Application for Account

iR HorA(Rp AREHE) LIRS 2

Description Create the account for students without certificates

1T 2 #irhw

AT AN BEIEREE IR

https://ezwp.wda.gov.tw B o g Agﬁ:fﬁﬁ’fﬂﬁ‘%h

EZ Work Permit

& BRAHR News

L} ﬁkﬂrﬁfﬁ Laws and Regulations
Ai ;%{,ﬁiﬁ:ﬂ User Manual

i BB R User Videos

DOORARBRTID |

Work Permit for Foreign Profession; IWorku

DA=O0D
‘bvmcn:-::smmmn and Ethwic Chinese Students

@%

Foreign Professional Artist Work Permit

/

WA @3 6
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i Figsl 4 13 ¢ 2

E‘!:I'gk ‘]‘3/ EP Pg - fPF JF - i %nm%mnaas WORKFORCE DEVELOPMENT AGENCY
IC or ermlt.or oreign HNEEEABSTEFOIHRHE

Students,Overseas Chinese Students || e

and Ethnic Chinese Students” = BHHER News

1 *ﬂEﬂ}‘Zﬁ Laws and Regulations

l.l BRIEFM user Manual

[ BEBFE User Videos

HDOBARBGTIR

Work Permit for Foreign Professional Worker

e
) Foreign Students, ‘

seas Chinese Students and Ethnic Chinese Students

e S o A

Foreign Professional Artist Work Permit

W o= 4 I B - SanE A NEE "
FIFIRE GE T A5 '3 SNEEEEA B T F T
The website will guide you to the —_—

homepage for general users to login

B34 Z 2\ Student Login

FRERTER ¢

Password
Mg
Verification Code . .
1274
RIS Refieh Vedficaion Code

S Ay foran acoout

R Forzot Password or Ualock a user accouat |

SMEIECE A S T AFS Al S Work Permit for Professional Workers |
I L fE2F ol 35 Foreign Professional Artist Work Permit |

B 718, Latest News

i AEA Date 25 Subject

2019/12/25 EEARLE | H109F1FIBREFEREA ST T LB T RS - FEL M [MEEE ] -SALE LT UETATAAREIN
53158?'1%7[22 B 1075 10588#E - EAEMCHIE SIEEEE s MEREN - SENFEEE AL R NEE B LIRS LIRS F ol b HliThes -

%E%ZU};}M [(EHlELEAEERE L06F 8H L BEEHT Z3fRE M ABEICT » 2 RFECH 106FeH 15HETREE - S BUERTY -

BE (7 5]
CI'Ck “App||cat|0n fOI‘ aCCOUI‘]t" $E%) ADESE Please enter your account.
1BSE |

Account

W |

Pazzword

o, (E,
1274

B e 50 Refiesh Verification Code
T —

S E Bk HForgot Password or Unlock a user account ||

SHEIEEE A S TRl 55Work Permit for Professional Workers ||
EJ EErEfi L fESF al B $4F oreign Professional Artist Work Permit ||

EESTT @ B30 6 4 8 B ¥, All Rights Reserved 5
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FLVGHRELE G oo B B A A& A
TR X~ T 2 S%uAs o P gk

2585 Application of sudent account

855 Account mmber ‘
letter end number)

[ S 8BRS Applying for a Student Account

The website will guide you to the w— ) '
webpage of “Application for e T e O Orems
account” === B le—

Enter all required columns (with a -

red asterisk * shown in front), J—

CAPTCHA and click “Confirm” o

to complete the application for an s i et

account. eEme I [ [ SFEs St e | (B SRR SRS - BASSIEEHI Plese contactthe school ofie responsible ifyou can't find

3.2. &2 /%% » Website Login

Ty B4R/ BB E
Function Website Login

i f%ﬂ;ﬂ}_@?])xdv%%i_téi’ BILE ~ ek
Description Enter the account and password to login.

4 1745 3¢ Step

¥ ¥4 » Operation Screen

@b pen > BEF TiFdd 1K
IR R RIS ER LV Y-
IR

Link to the application website:
https://ezwp.wda.gov.tw

Click “Work Permit for Foreign
Students,Overseas Chinese Students
and Ethnic Chinese Students”

The website will guide you to the
homepage for general users to login.

’ " B HBGMBHHH

gm%%mnﬁﬁs WORKFORCE DEVELOPMENT AfENCY
5B 8 3R A\ B T {E ST Rl A 3

EZ Work Permit

p.S

G BRAHRE News
LN} ﬁﬂﬁiﬁiﬁ Laws and Regulations
«‘» BRIEFM user Manual

12} HEBFR uUser Videos

HEORARNABRTIR

Work Permit for Foreign Professional Worker

5 &

Foreign Professional Artist Work Permit

EESTT @ B30 6 4 8 B ¥, All Rights Reserved 6
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SR N R E

‘4"?}% ShE SN B TIEF Rl i

Worklorce Development Agency EI Work Permit

FRERTEDR :

Password
G
Verification Code . ) .
1274
B Rekish Vecification Code

S Ay foran acoout

3 E iRk E s Forzot Password or Ualock a user accouat |

SMEIECE A S T AFS Al S Work Permit for Professional Workers |

I i L il iffF oreign Professional Artist Work Permit ||
B 718, Latest News
Effi A% Date #8 Subject
2019/12/25 EFARLE | B9F1RIBREREAR LTSI aET RS - FE2 0 (TRl | -EAeEFF IRl EFATAREEIN
53158?'1%7[22 B 1075 10588#E - EAEMCHIE SIEEEE s MEREN - SENFEEE AL R NEE B LIRS LIRS F ol b HliThes -
%EIEZUE%]I [EHELE]AEERE 106F 8H 1 BRI T 23BN ABEICT » FREEH 106F R 15 ETREE « S BIUERTH -

ﬁ%%d’%%ﬁ N ,:‘? %i%l:’,% » X ,‘5@%“‘_," ’
R 2]

Enter account password, and
CAPTCHA, then click “Login” to
login.

tHE A NESE Please enter your accoumnt.
B3R |

Account
REEE |
Paz=word
ERIDIE ©
WVerification Code .7 _' ;

1274

A S35 Refresh Verdfication Code
FASizn E# Cancel H S SE Apply for an acoomnt

S aL B akaEEEForgot Password or Unlock a user account ||

HLEEEE A & TAE el Hi 55 Work Permit for Professional Workers ||
H HELi 1 fESFnlHi 5§Foreign Professional Artist Work Permit |

The website will show “You have
successful signed in”

Z ABLTI You have
successfully signed in

Ok

EESTT @ B30 6 4 8 B ¥, All Rights Reserved 7
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# 373 Add Students’ Applications

‘e B A
Functlon

Add Students’ Applications

AL T
Description

FH L
Add Students’ Applications

% 17 3¢ Step

4% ¥4 » Operation Screen

32845/ 2MBE ~
pibis s VA TR > g
i?’ﬁfi*‘g‘«;J FomiET k2 RTH
After logging in to the website
according to the steps in “3.2
Website Login”. Click “Case
Management > Add students’
applications”. The webpage for
adding applications will appear.

7%
1 >

.1:1%'

3

SRS RS i X Built by: KINBULAPITIYA

ShEIESE A B TR R

Workforce Development Agency EZ Work Permit

%ﬁi

) PR Application Management > 2604 5215 Student Application Management

RPED (SRER5E) el 6 H30 Hik -
LﬁWJE?ZA BRERTIUBREIH 30H -
1) EEREL RER LR B RERIRE - IR (R) P FHERRY -
(:) &5 B

The validity of permit for new graduate of high school and university graduate with postpone graduation included) is 30 June at the year.

‘However, it can be extended to 30 September for one of the following events:

(1) New graduate or graduate with postpone graduation requis courses or postpone graduation with rel issued by the school, department or instiute,

(2) Those overseas Chinese, ethnic Chinese and foreign students who were admitted to graduate school shall attach certificate relevant to registration by the school.

TRERES WO kA

A English | SRATHE application type| AU Woys| BAIIRE
S #540 (Create)
applicaton is saved
Wit (Document
Supplement)
(01092545052)
D The
school applcation s ¥ (Create)

PR SRHIUE SHanBuc A

10900000112 2020-05-05  KUMARA T permit recissue

A5 Under

‘examination

10900000103 01092549082 2020-04-14  KUMARA WL HE permit re-issue 20200414

10900000064 2020-0320  KUMARA IFEHE work permit

under examination

E-=EF 4 % A ELTBI0L
HERSEEEAC  000SIB0 B (OHNATD
BLRPERETE * ervp@urda goviw
Py :

HBRE

3 RSB

] ®
BESERAERES D000 TSRS -
BRNPRETCERRN: (020995 6000
BENPRERESE | 0I0FES FUE STRIREE
‘Soggast o nseInerun Explorer 6.0+ Ontne syzem.

830w

WmMmcc Development;
Agency EZ Worlc permif

e 0800851330 or (23801720
Telephione of Workdorcs Development Agency : ~ (0239956000 Online System Customer Sarvice E-mail -
Adéress of Warkforce Development Agency: 4%, South Builing, No. 439, Zhongping R4 Xinzhuang Dist, New Taipei Ciry 24218

Adéress of Online Systom Service Camer:  10F, No. 30, Secton 1, Zhonghua Road, Zhongzheng Distict, Taipei City 100

48 Announcement A E#I4E# _Basic Information Maintenance 34371 °E32_NewApplication and Management #2;Al8 T-#_Certificate and CardReaderTest #ifhfi&55_RelatedLinks

Lo ii]

~

202004

2 [A7H ¢
3

Click “Add application”

The website will guide you to the
webpage to add.

EFMT 3:23% ; I8
1.1 (83 ¥ (E' ;j‘ﬁ‘r?
QA F T T
FRITE )
FELTS %!41? (] ¢ &3¢ 53
FTHEBE & o
Confirm and choose the application

k3

7ETE. X Buill by: KIMBULAPITIVY
HUSANKA
= Bl

FREFIIERE
ShEIE A B T{ESER]

Workiorce Development Agency EZ Work Permif

“‘,‘7?3

JA# Announcement E7F @ik Basic Information Maintenance {88 BE18_NewApplication and Management {§3IEi T #;_Certificate and CardReaderTest fiifiiis_RelatedLinks

SR Application Management > 260_¥E44: S P42l Student Application Management

= (SHERE) T 6 H20 Hik -
1BE THIFE Y — - BERIAIMBRE 9 H 30 H -
o) F + HEER (R)
@ > ISP o

The validity of permit for new graduate of high school and university graduate with postpone graduation included) is 30 June at the year.
However, it can be extended to 30 September for one of the follo nis:

by the school, department or institute.

(1) New graduate or graduate with postpone graduation requires summer courses or postpone graduation with rel

(2) Those overseas Chinese, ethnic Chinese and foreign students who were admitted to graduate school shall attach certificate relevant to registration by the school.

SEFEH P list of application. | 18 HI I add application I

EAHRIE DEEEEE  WCREE EHEM BLRMEE English  HENIAE application type ARWZ Wivs EEI'HK B PR SEREWCT A
¥(H2 wiE New
10900000112 20200505 KUMARA B permit e - #HH(Create)
application is saved
e
. Bt Under Rl
10900000103 01002549082 2020-04-14  KUMARA i3 3F5] permit re-issue Supplement) 20200414
examination
(01092549082)

St The
school application is  #iH(Create)
unds

10900000064 20200320 KUMARA TAFEHE] work permit

SLAEEEREET | E-DED LCGHISEINNS - TEBENSEIEG

HBES = 0+
3 HNEEEA S TIERT ESEEEFERA 1007030 STSIPEEAEE - SESEEESE (001339 R (B0
= BRLSBITERRR (028005 6000 BLEPRERLTEE * erwp@ueda goviw
Hi ' i : g0
Workforce Development Sl el Online System’ 1330t 1730, :
Hoflne: 0B00-B139 or (E2LIT0

Ay i Rana Telephone of Workdorce Developmen Agency - (02)38956000 Onlie Sysern Cusomer Sevics E-mai: exwpGwda goviw
‘Address of Workforcs Developmment Agency:  4F, South Buiding, No. 439, Zhongping . Xinzhuang Dise, Neuw Taipei City 24219
1, Zhonghua Rosd, Zhongsheng Diswic, Taipei Ciy 100

wE

202004,

items.

1. Work permit (apply a work
permit for the new semester)

2. Reissuance of a work permit
(apply for the reissuance of the
original permit if it is lost.)

Confirm and click “Add New

Application.” Then, you will be

guided to the application form page.

ST = 260 24 %578 Student Application Management

ARz TN

Agreement on Electronic Service

FERRETRESRE ST (AR # - 3
EfTE+HilR R E T o AL A R s
FEASRAR [4RETRE T L57 TR ¢ AERESLAE A ST T R -

B A RS T IR F I H R« SR BRI » LT LoTh R o ER
PR e T (AR ] B AR ET AN KSR » RN AERET

AE (TR HET AR TIE o RIS HrinRAAe = TS yol e st - (EFaPRtit - MUEA AR 250 TE -
Aceording to Electronic Signatures Act, through online application, the work permit issued will be sent in electronic official document with your consent. An em:

and you have to collect the permut online within eight days. The time of the electronic service shall be deemed as the time recorded by system when vou log in the
therefor chall begin to run from the date following the day on which such electronic documents are downloaded. Nevertheless, in the case where the application i
dowmload the electronic documents within eight days, the Ministry will take down the electrenic documents and deliver the official documents in hard copy by re

If you do not agree to the electronic service, the work permit will then be sent in hard copy by registered mail.

| [F=agree FE=disagree

wiEYT @F

B3Ry # 4 3 B % All Rights Reserved 8
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= P{424 Application Management > LX011100E it 22 PH253) Student Application Management

ﬁﬁ”’ff‘?ﬁg"' F F‘
|

el Y Y Y Y Y

A EFEH personal information

18 A8 40 ) Name of applican(Chinese) Lin
E1 % A B0 30) Name of applicant(English) KU
147 Gender ®x

BB Nationality (or region) (037) &:# HONG KONG
HBBSEHE Passport aumber. A269

B 83 ARC ID number
45 H H Date of birth 19930226 EBRIEAEAEH Edit personal profile
Ji=EER Phone number 0932349273 2 fE A E A Bdit personal profile

E#ETE save application #B(F %) Discard and leave the page. F—% next step

B Z#&3 Application Management > LX011200E B SZPRRETH Student Application Management

SYRBEAH sehool information
[*] HEEE A AR mark must not be empty

FEARAELH School attended 5 | KBRS EWCF UNIVERSITY 1210 A EA k) Biit pecsonal profile

“EITER] Day/Night [ BRIy Schoot V]
*Z45] Faculty i J

B 5] identity B4 1L overseas Chinese students ki A EA R} Edit personal profile
[t Dovtr VI R [

FEEHR year 3 [ expected study years I:IE year
i) AL > PR AEHIE  FRERE H%E > RITFARS
242, b v AR v
Rt E AT S chool Address f B |
ChFR5d IR G GH) ‘
=% previous EfFEF save application #FI(FE7F) Discard and leave the page. T—% next step

B) S2#H-4H Application Management > LX011500E E14= 2P Student Application Management

TAE¥FrltiErkl application form of work permit information

r & B B ESHIAE mark must not be empty.
{fE overseas Chinese students
F AR application category SRR R A SRS AR B E A A A ] Edit pesonal profile

If the application category is mistaken, please £o to Student Perscnal Information Maintenance to change the dentity.

IR [ Rk | RS A R B -

You are overseas Chinese student, as referred to in Subparagraph 2 of Article 50 of The Act, and shall conform to the student’s status as set forth in the Regulations Relating tc
Overscas Chinese Students’ Education and Counsel

EEERE A
‘applicable object of application category

*E A application type
e L — L
HEEFRTHIRS Application time et Bise § @y MM E to [1] By MM
[ ? H) (valid for
* TARRFT A SRS

12 g . £
N 9 EF /43 Electronic official document $#F 5845 Delivery (to the school) EISEAY Pick up in person

T Memo I

EABEEEE  SENE B B B E R A EEE TSRS EE A S S SER R CR)E - REYF
RREEEE HHAEFREES (RATHPEREPEE—F05N1088) T - WEHEZHFRPAARE S0 - MR -
To those who intend to collect the document in person, the designated pick-up person shall pick up the document at the Ministry”s pick-up desk
(10F., No 39, Sec. 1, Zhonghua Rd., Zhongzheng Dist., Taipei City) with the pick-up seceipt priated out from the online application system (at the bottom of application webpage)

and attached with photocopies of the front and back sides of the pick-up person’: (or passport ‘The pick be completed
within the date designated by the system or the document will be seat by registered mail"
E—% previous E¢E7 save application #8I(F &%) Discard and leave the page. T—% next step

AT @F B30 F B 4 3 B F |, All Rights Reserved 9
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Click the tab Step4. “upload file”
to upload related required
documents.
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B #5530 Application Management > LXO011700E £54: 22PF525H Student Application Management

BE{R 3CPR L9 upload file
A file format 1 PDF (R4 6 FHZIE 4 - 1E85773R B A5 P T3R File name should not contain any blank spaces, punctuation or special characters.)

FEf# 3¢ documents for application T file

FEEREE please select file

ERZH(HLAER 2) Photocopy of
Passport(Documents required) /&:
B pass )

BEEFF Photocopy of sudent D eard  FEEEIZHEE please select file

EEREREA Front and back

FERIERE please select file
photocapy of the resident certificate !

Hfi(E BT ) Otners (including
FEEREE please select file

school required documents)

—% previous | &% save application  #BI(FE7P) Discard and leave the page. =~ F—# next step

Stepb. "% & % 7 # examination
fee information |
33.1. ## [#%5K % payment by
post office])>
FAIEBHE (S BT E P
BTk REL, 2 TEFdHL
%%%Jﬁﬂﬁﬁﬁﬁ%ﬁ&
After pay fee via post office, enter
revising “transaction date”
entering “office code” and
“receipt number”

i [ REPF)EFZEZP
Click “Submit to school for
examination” to check the
application.

) S2BHETY Application Management > LX011900E B4 0494 Student Application Management

FPEPERCH ecamination fee
TeL BEERLEEEERIT mak must zot be empry
“HETE Payment ® Fogd pavmen by postoffics. O ATMEER pavment by ATM O &38PaviEe pavment by Taiwan Pay
=
E stry of Labor. Please contact the customer service if you have any further questions.

EOSH payment by post office SESBEFTIRETE | HEER 000

pproval of Workforce 19058848

pecial Account for

Agancy, Ministry of Labor.

325 54 remitiance date

5B post offic of reminunce ‘o

BAEEIRERER

JfEsf! Anention: Please fill out the last 7 digits of the postal remittance receipt and

Z#E% save application

L£—% previous #BE(FE) Discard and leave the page. T—3% next step

PO} examination fee
T Payment SR paymen by post office
%2 S ¥8 remittance date 1070101
%2 /8 post office of remittance 000000
SEEEREE
. . 0001234
receipt mumber of postal remittance
ZE 4 emoum of examination foe 10

[EEFICHF documents for application

SRR A RIS} Photocopy of Passport(Decuments required) = 7% Uploaded
&3 EAT Photocapy of student ID card &
BERERES Front and back photocopy of the resident centificate. 5
Efiter S ETER ) Others (inchuding school required docomems) &

+—% previous E2EEH submit to school for examination

% Leave

EESTT @ B30 6 4 8 B ¥, All Rights Reserved 10
Workforce Development Agency, Ministry of Labor, All Rights Reserved




3.3.2. E#[ATM %% payment by
ATM] >

BE [EERFPIFFAT A

] MY HREEFAFP

For the payment via ATM post

office, inserting the citizen

certificate, click “

Send the application to school and

acquire the serial number of

payment” to submit the application

to the agency for review.

2iE [F)5 58 A% 174 AT

@iy o S EE [WEBATM L% ]
e fa s ATM S

Click “Print Payment No.” and pay
the fees at any ATM machine or
click “WEB ATM” for online ATM
payment.

(D * [7lersy AEL] &or
IWETE RS STENICEE X
VESNESDE

3% (1)Use “Print Payment No.” to
print out the ATM Payment No.;
then “Pay the fee” at any ATM
machine.

FREEEAR 2 IEET Y g e L p
User Manual for Website of EZ Work Permit

B ZZPEEY Application Management > LX011900E 2445 22PE%3H Student Application Management

FEEFERHF examination fee
e, FEEEARLFEBERT mark must not be empty

*#$T 75 Payment © B5%E payment by postoffice | ® ATMEE poyment by ATM | O & #Payi¥ payment by Taiwan Pay

ATMEFES payment by ATM

S 44E amount of exemination fee 100

T—% next step

E£—% previous ZREF save application BE(T 27 Discard and leave the page.

FPATIIEH examination fee
#77=, Payment ATMES payment by ATM
25525 4% amonnt of exemination fee 100

HEH: documents for application

BE -4) Photocopy of ted) E % Uploaded
5855 Phowcopy of sdent ID card ]

R E#4 Front and back photocopy of the resident certificate 8

L) Ot E i L

—% previous 8E Leave ERRsEERBUEREE Send the application to school and acquire the serial number of payment.

1) SR - 260 BHERPHEE

4 application date {18 apptication serial nuraber SRR H apptication type
20181108 1070000. .. LAFEFa] werk pernut
VAR 23 SRR A+ T B4 EH TR - Please complete the payment the same day (befoce 23:59) you subenit the application

& WEE - SR
the Workfirce De

for the applica e keep the px

FER & FBamount of examination fee 100
BRSNS
ATMEIZRFU Serial number of ATM payment 61

0P EIBIRA (3 3TAL B Chunghiea Post o, Lid)

I Fling e Print the serial number of payment. WEB ATME % I EiEcancel

ES RS TR Ry S
LTRSS JN-ER L
AM#iin & & 50 % 5 30

FEpEfa] @ 107-12-19

ATV 3 % 4 K
[ETL] I SASR

i [107z-10 [107000e___

LEET]
L {2 4] work permit

[ T T I
Fili L{:# Professional Artist |

(7 A E 023500 E AR HHMEXAEEFE
CER 2 COEET L e B P8 st ol a Ll A R0 R L &

EE3 83 500
B A R TOOCH 3 S0 45 4 PR 51)
ATM St & 7 3¢ 612032 +ramin rau |

#(2) * ¢ = p[WEB ATM 3.7 ]

PF JL]Q /l f‘;&o

T SR R S SRR - THRA A S SRR ITERBS -

AT @4 $ 308 8 4 % B ¥, All Rights Reserved 1
Workforce Development Agency, Ministry of Labor, All Rights Reserved




2iE [ ()] > [—ﬁ;g;],
ﬁ%] » ré?il +‘E %ﬂ%;u (16 l“') ] ‘ff'
&%, 16 BiE [mma]e

Click “Pay the fees (Taxes)”>
“General Payments”, input payment
no. (16 digits) and the amount paid.
Click “Confirm”.

AEEE AR

(T2 7 ¥ prpedf v L p
User Manual for Website of EZ Work Permit

3 B2 8 BE B R R

o

PORTN, ONUME BILL PRrVENT

IREN

A POWDR LLIGTIG L AOYMINT

308

e T

e

NS

LAY OF USSR MIANCE

@

1]

AR PROVEN T

IRIREI N 700 PR ElE e i JiR LT

Transferor AL

A TR UL 2

“ustomer's Number

OO0 9] | emnnnn

Payment Amoun

EE)

®

3.33. ## [~ PAY A7}
payment by Taiwan Pay] »

2E [E Y (28 PAY 37 )]
s [FEn) cie#-z 4 QRcode’

HS 8B x5 pay -APP %
[Fficd] & 0 mnsd Fi
B SRS APP AR X B A

UL Application Management > LX011900E B2 S5 Student Application Management

FAEEFE examination fee

T+ EEE IR RETHI mark must not be empty

CEESE Paymant

&8Pay 5% payment by Taiwan Pay

Dlesse complete the payment while the QR code is valid. If you overpay or pay incorrecily for the application, plesse keep the 5

O E5% 5 payment by past office O

device to apply for refimd to the Workforce Development Agency.

5 H ¥ &A% amount of examination fee 100

E—:# previous

% Memo

FEEE L examination fee
#7275 Payment

HEE S amount of examination fee

FE{# 2 documents for application

£378Payi#i% payment by Taiwan Pay

100

i 5 A (i S FE {7 {%) Photocopy of Passport(Documents required) = 1%

%4857 Photocopy of student ID card

==

FEE@E K E %7 Front and back photocopy of the tesident certificate £

H(SEAERITH) Others (including school required documents) B =5

ELELoei)

ATMEE pryment by ATM | ® &2Payss payment by Taiwan Pay

ZE#E% save application HME(FE) Discard and leave the page.

cresnshot of the payment detail

T—# next step

RERE&EPyHE?

®ilYes

_—4% previous

EYi#Cancel

B

EESTT @ B30 6 4 8 B ¥, All Rights Reserved
Workforce Development Agency, Ministry of Labor, All Rights Reserved
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Va? ;_E 1:,\» ra I'J E‘ \i ‘é%‘—,i fj;_ r‘@\éﬁ, ];\‘ —— B LR O SRR e, semlC. 48 S5 TR Stamlenit Apph Mo
%, 4 A - vy ep
Flp AR ALETRIES o
Complete the submission.
=S
E Stk ARTTPN
B OR Cod SASRIARASE AT - QR Codn SR
A T PR TR A
mE | s | dooo SUAH | BSOS English S applcation tYDe, 3SCHMT WoY A TR
B The
10800000090 2020-04-07 | TfFaET work permit schaol application is | #7#(Create)
under examination

13
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3.4. 4 %4 ¢ 12 Student Application Management

T Faktgn
Functlon Student Application Management

s 4 har ik ke
Description Review and manage students’ applications.

¥ 174 27 Step % i*4 % Operation Screen

BTS2 LR/ RAEE > F | B 45A RN R TR

e
Workforce Development Agency EZ Work Permit
. =1 3% I
4 :J:v fg, 9 F b2 3@ r ';_.%_ ]—- ”g 1= > _’%ﬁ 44 _Announcement E7 &kl Basic Information Maintenance  SE¢E3its BE3_NewApplication and Management #3;86i F#_Certificate and CardReaderTest #4fi&ks_RelatedLinks
4 2 EREE B oo R %3 “.’EL?‘ ) PR Application Management > 260_St: P& Student Application Management
= & B P miBEiTRIFZL S

- - RPED (S3ER5E) P 6 H30 Hik~
After logging in to the website R A 1

) EE R SR AR RAER R - AR (%) Fid FAHERSY o

according to the steps in “3.2 o sz

The validity of permit for new graduate of high school and university graduate with postpone graduation included) is 30 June at the year.

‘z rebSite I 0 in” Clle “Case However, it can be extended to 30 September for ane of the folloning events:
g . (1) New graduate or graduate with postpone graduation requis courses or postpone graduation with rel ificate issued by the school, department or institute,
M anageme nt > StU d e nt A I | c at | on (2) Those overseas Chinese, ethnic Chinese and foreign students who were admitted to graduate school shall attach certificate relevant to registration by the school.
9 PP s

29
M anagel | Ient . Pt VeSS WO GMEM | M Englsh | GRHIEE application type | AR Ways| M RS PG| San
10900000112 20200505 KUMARA W3 permit reissue Rl #540 (Create) &
applicaton is saved

Wi (Document.

. Fizch Under
10900000103 01092540082 20200418 KUMARA ¥BR 35T permit re-issue Supplement) 20200414 202004
at
I (01092549082)
B The
10900000064 20200320 KUMARA TFEFT work permit school application is ¥t (Create)
under examination N
NEBEE A Tatene ® e T HEER0
£ temm ) B Ter)| TERSEEs vw0n STemseia - SEASERSSC WD B (ODEEAM
S BRNPRETCERRN: (020995 6000 S EARERETEE : empBuds govan
HHER BENPREEESL 1 00FES FEE g
Workiorce Development || Seseestiwe It Exlae 00 Ontine Sysem. : E0m 1730,

Agency EZ Worlc permif me:  0800-851 va—" (@2801720

Telephione of Workdorcs Development Agency : ~ (0239956000 Online System Customer Sarvice E-mail
Adéress of Warkforce Development Agency: 4%, South Builing, No. 439, Zhongping R4 Xinzhuang Dist, New Taipei Ciry 24218
Adéress of Online System Service Camer:  10F, No. 39, Secton 1, Zhonghus Kosd, Zhongsheng Distict, Taipel City 100

=

%

5 m% it B %{, {%; PR ARE A Builtby: KUMARA 2
55 5 SN A B L {FRE Rl
L(-}zr T ) y ¥ i N

<l
O IN
5

oA

(s
S R N

5=

Workforce Development Agency EZ Work Permit

i Announcement & B €EBasic Informafion Maintenance 355374 & EENewApplication and Mansgement  fSff9=RelatedLinks

WO
: \%h
:1\

- 8 e 17 IS Sk £l nstant Message - This is only 3 tasting system o
it - AL o :i—&lﬁ IE‘(-&(\_’J‘&-“%‘ T 3Rk 225 12 S AR BHISK 5o f lmstant Message - This s only 2 tesing syt
FPHETE - 260 SMETPHER Student Application Management
N L . ) ez
é‘ 1% 51 —L % - ) ’ E\‘ ”ﬁT Ab f! a‘ MR (SXESE) B3 HIE-

A TS — - BERNCIRFREI AN E -
) ERSREECERESFTIES 7Y - R (%) FiEOLENE -

-
=

*
LS
L
L

=7 1 912‘\;‘7 3 5 A4 2 2r g The validity of permit for new graduste of high school and university (graduste with postpone graduation included) is 30 June st the year.
- A k] Rl 1= ] However, it can be extended to 30 September for oue of the following events:
(3) New graduste or graduate with postpene pradustisn raquires summer course: or ’ ificate iswed by the school, mstrate.
#‘a- T 9‘2.\ ;ly 4 PO i (2) Thase oversess Chinese, ethnic Chiness and foreign students who wers admitted to hall attach certificats relevant to registration by the schaol
-2 = A -

S s ol aplicaion
Click the case number of the action WHBIE  JeHMR UCriR RAEM | SebdEnglish | HEAAEl application type AXRZENX Ways WIS | AHEKE

button in the rear (such as ReVise) t0 | wwums  rowene SO S - S e
process the regular operation of the iz e
application (such as, continue with | eees [ owesss o s somvsens o fomaed
the unfinished application), or revise | .. ... o

related operation:

o ReV|s_|on_: Refer 'Fo_3.5 I [ g, el
Application Revision e :

® Correction: Refer to 3.6 e
Application Correction

T
LMY R 208010
AEARERTTAE | covpudagor i

Development

OSSN o @RI
w

EESTT @ B30 6 4 8 B ¥, All Rights Reserved 14
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35. £ %2R

Student Application Revision

%‘fi—’/_ﬁfi?‘fﬁ

I

e
Function

Student Application Revision

IR

Description

RAIKRYEA B2 B A L 0 BTl 2

BRGSO FEARINEF o
According to the opinion from the person responsible at the agency, applicants
shall type the correction in the column of correction description, upload the file,
and submit it to the agency for review.

POE VPN BT R P

% 17 3% Step

¥ iv% 5 Operation Screen

& i
triE= )

% F3,4§f4 ER
o ghE [
i T%Tﬁ %
After searching for the applications
to be revised in accordance with
“3.4 Application Management” ,
click the “Revise the application”
to revise the application.

SN REE EfEA Built by: KUMARA 3

v -ﬂ M BESE A B L E T T

cy EZ Work Permit

*{EfjERelatedLinks

1.[ﬁ§nglmemmmmmr

FPHET - 260 S PHERY Student Application Management

MBS (SAERE) I B30 ik -
HATFINE, — - RIS A 08 -

m R - R (R)

I -

2) Those
FEPHIRSE HE AW PLRREE English  HRHIAH application type  ARHIUGIE Ways BIZHRE FEPFIREE
IBEISTIE Almady
10800000338 2019-10-18  KUMARA IEFFEI work permit returned for #1504 (Create)
amendment
FIIE (Make
10800000332 01082605476 2019-10-18  KUMARA IfEEYE] work permit i+ correction Corrections)

the
(01082605476)
application

12 4llslle Recorgs from 21 to 30 of 51

zw% gt oeis [r] %
1 AT H
After confirming the information,

Click “Revise”

EFFETE > 260_SBERAFEE

“HIEE4ER application category @ overseas Chinese students

TRAE [EEEENSR L | AEWE 2 EE -

B AARIBRE F%4E applicable object of application category You are overseas Chiness student. as referred to in Subparagraph 2 of Article 50 of The Act, and shal
Overseas Chinese Students’ Education and Counsel.

HEHEETE R application type EMERevized

Z]IF @18 add new corrected application

FRAFRALEHA T R
L ’Uiimg‘fﬂlﬁﬁﬂ
wlhmpp g,y
The opinion from the agency will
show in the “description of
revision”. Enter the revision in the

[*] #8558 MERRERA mark must not be empty

EAH I
=T IE 589 Revision description. L HEFEEH IS - (AT RS R0 2 H8 tE A ESE -

ZT1E HAFR Revision period 20200326 1813

L. i . 5323 Person in Charge K{#ﬁ(iﬂ%)ﬁ'ﬁii%ﬁ:
“Content of Revision”.
+:T IFA% Revision content
AT @F B3 F # 4 3 B ¥ All Rights Reserved 15
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FEAYBHE N T LI TR
HFeitri@ Fao ik 3.384
& ERT i‘éh?ff‘f'&?%‘ﬁ*?éfwﬁ’f‘:&ﬁ*éy-,%

4

@

vfpe P @z A% E‘Z%”‘J%
If users need to upload files, click
the tab “Upload files” to upload
files in accordance with the steps in
“3.3 Add applications” . However,
the uploaded files cannot be deleted.

HEfE3ZPF documents for application

[Fer reaeae |
£ 22 7. (L A5 {37 %) Photocopy of Passport(Documents required) B _E# Uploaded
L2 F Photocopy of student ID card &
[E 855 1F /2 &% 4 Front and back photocopy of the resident certificate &
B (&£ 725K 52f4) Others (including school required documents) £
%5 Leave

FIEDEEEFFSR Print the serial number of payment FEEBEHEF# submit to school for examination

EEfEPE_E upload file
HHFAE, file format * PDF (AW A S * FRN ST - SRR FAF B FAR File name sho

uld not contain any blank spaces, punctuation or special characters.)

PEf SZf4 documents for application 1E3E file

SEIRE; (M REN ST 1) BEEEE please select file
Photocopy of Passport(Documents A
required) o ] lpdi'

24 EF Photocopy of student

D card EEIZEE please select file

FEEEFRE®S Frontand back

E lease select file
photocopy of the resident certificate BREBEE p

EEIEHE please select file

I asp ) \

| §&52 Confirm |‘ HYH Cancel

Fit (S PRZ R Others

(including school required

documents)

¢;ﬁiam11’¢[ﬁ%ﬁ%
T]’F‘I
‘

‘Submlt to school for
examination” available for

operation at the bottom of the
webpage.

BEMsCPE documents for application
S8 A (HLARE 57 ) Photocopy of Passport(Documents required) B % Uploaded

2% 4 Photocopy of student ID card E-3

& TR R E # Front and back photocopy of the resident certificate

F (2R EER T ) Others (including school required documents) B _E{§ Uploaded

EH Leave FIEN®IEREE Print the serial number of paymenl.T ZFE&EFH submit to school for examination

36. B4 Xt

Student Application Correction

i LA T E

Function Student Application Correction
i RAE AL 0L FPAL AN LA BT A B
Description T 3TEFE o

review.

According to the opinion in the correction letter issued by the agency, applicants
shall correct the information and upload the file and submit it to the agency for

3 1795 3% Step

¥ 1¥4 @ Operation Screen

AT @F B30 F B 4 3 B F |, All Rights Reserved 16
Workforce Development Agency, Ministry of Labor, All Rights Reserved
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{7 #a“ I I’F ¥

After searching for the applications

to be revised in accordance with
“3.3 Application Management” ,

click the “Correct the application”

to correct the application.

!‘!ﬂﬁﬁ%ﬂﬁﬂk! EfEA Built by: KUMARA B

A B LfFatal Bt

BayeH

52 Announcement w7 RERHEET

LY Bl LSt

B EPHETY - 260_SMEFPHERR Student Application Management

(BMERE) ¥ B3 EE-
EA TR — - BERNTHRZEI A0 E -

) ESRRENERENESRER R - RN (f) LA -

new graduate of d w

and Management f2§i2iRelatedLinks

te with pastpone graduation included) is 30 June at the year.

+ courses or postpons graduation
(2) Those a5 Chinese, ethnic Chinese and foreign students who sdmitted to hall
A STFIR ttof spplication | A ERAF 23l wpbaion
SRPHBIE PEEES  WOUSGR i A L3 English
FIERT
10800000338 Revise the 2019-10-18  KUMARA
application
g ard
Correct
10800000332 o 01082605476 2019-10-18  KUMARA
e
application

1z allss Records from 21 t0 30 of 51

issued by the school,
certificate relevant to registration by the school

IPFET work permit

IIFET work permit

mstitute.

HERIAH application type Axsmxa Ways Eﬁﬂk =

BRI TIE Aheady
retumned for

amendment

il correction

i
#it# (Create)

FTIE(Make
Carrections)
(01082605476)

[N X“]L

E—F'\-‘% =Ry

2T E ] kiR
After confirming the information,
Click “Correct or Revise the

application”

67 [Baei 0
=

*FHEAZRA application category

Counsel.

*EH351EE application type

B =558 > 260 B4 FEEHE Student Application Management
{&4E overseas Chinese students

R AN TEEEERERERERE  RERE AR B -
EH a5 AlliE A 5752 applicable object of application category You are overseas Chinese student, as referred to in Subparagraph 2 ¢

i#% document supplement

BAAFTIE# #-1E3% Correct or Revise the application

¥ P m%%’* L E KT

PR B A g 1, ~» fe P
o o
B TR IRP e FERERY

%‘ F 7[~i I;’I‘JIQJ_ °

The opinion from the agency will
show in the “description of
correction”, and the “deadline for
correction” will show as well.
Enter the correction in the “Content
of Correction”.

[ =] L5 LAH AR mark must not be empty
yErFEH

#14:RBH Correction description

#{+EARR Correction period
#it. 4 5 & ifl Person in Charge

%14+ F%F Correction content

FHH
2020052

FEiFHEA B EE EE 80936215

t

B) E=HHEM Application Management = LX039102E 824 S2f-74 Student Application Management

{38 S IR100 04 14 B HEE 24330 -
BRI R HE + SRS 1008 04 4B AT LA b

1 infs &

A6l L B R SEEE]

PRk o RTHEL T RA
riEa Fe o 213,384 %
ATH AP TP B AR S
@ oojge P gz g% ﬁ‘i%“'l“,lf
If users need to upload files, click
the tab “Upload files” to upload
files in accordance with the steps in
“3.3 Add applications” . However,
the uploaded files cannot be deleted.

o
™ 3

2,

~

[l

B2 documents for application
5 B2 4 (LbARE 52 i%) Photocopy of Passport(Documents required) £ _EF Uploaded
£ 8 F Photocopy of student ID card 3
JE T K& & Front and back photocopy of the resident certificate $
B I H RS affidavit of e issue permit =

Hft(Z 4 HE R 3714 Others (including school required documents)  #

#2638 Leave

FIEN#FERFER Print the serial number of payment.

FEfmSTit B wpload file

EEBEEE submit to school for examination

WA @3 6

s3RF B 4 g B % | All Rights Reserved
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:FJ‘ % aF‘d' ? ‘}J‘ BhiE ] % 4 aFld' ? FERIF examination fee fEE R e et
Jal 13 24 ,_4_ r Oy 13 HIEHF Payment ATMYE payment by ATM
‘} ' FI ’ FF EL FI\A d— F;bp 4%~ EEE S amount of examination fee 100
?‘ % d— % F‘ F‘ ‘}"’" ATM#IE 5% Serial number of ATM payment s120

oh £ HREY ATMEIE T2 Chumghwa Post ATM payment process 9

BEF3Z#F documents for application FEMRSZHE LT wplosd file

5122 5 (1bh 5 7437 ) Photocopy of Passport(Documents required) B _F{§ Uploaded

If the review fee can be revised
“Revise examination fee °,

please confirm if the review fee INfO | 2zess oscopyoousest o e =
ShOUId be added in the “Correction.” /2 3BT S # Front and back photocopy of the resident certificate %
SEBEH IS affidavit of re-issue permit =

i (2L 45E R 3214) Others (including school required documents) %

EEES Leave SIENEEBFESR Print the serial number of payment. ZEE/E# submit to school for examination
N , N KT Tor TETR LT L% wploed Tl
menT o 4 [EERE Rl
P -~ ERRR0 AR (Hh AR RE {877 %) Photocopy of Passport(Documents required) B_H#¥ Uploaded

GA LT
1w

“Submit to school for

;f% | F 2432 7F Photocopy of student ID card =3

E SESEF S & Front and back photocopy of the resident certificate 3

. . ’ R §RBHENEE affidavit of re-issue permit 3
examination” available for -
operation at the bottom of the
Webpage #2H Leave FIENSEFER Print the serial number of payment r EZRE# submir to school for examlnat|o1

3.7. & 2 X is %% Student Forget the Password

o P EAPC Y

Function Student Forget the Password

e P gz;—]xdvg%fup\i?;grsﬁ PR IR R TR

Description Enter the Email address of the account and confirm via email

% 75 37 Step ¥ ¥4 @ Operation Screen

B PRy > BEF TS e

g% ¢ E%_J ’ %’i g :'4_ +'E %’fb/ 'HQI ™ )_%' » 55 A IESE Please enter your account.

I 1R |

‘_ i i . Account
Link to the application website: TS : [
https://ezwp.wda.gov.tw i : |
H “ H H Verification Code

Click “Work Permit for Foreign 1274

StUdentS,-OvergeaS Chinese S’EUdentS

and Ethnic Chinese Students”™ . -

The website will guide you to the

homepage for general users to login. SRR ERF orgot Password or Unlock a user acoount |
SHEER % ) S TAE a3 Work Permit for Professional Workers |
E T L fEsFal i 5F oreign Professional Artist Work Permit ||

AT @F B30 F B 4 3 B F |, All Rights Reserved 18
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Click “Forgotten password or
Unlock a user account” . The
website will guide you to the

#hiE i;c%éﬁﬁ]’ Fis W BN IREE
R T o L EV R T a
Workforce Development Agency EZ Work Permit

;_Certificate and CardReaderTest #RfiEit_RelatedLinks

B BUE R TEEIEE Students forget the password function

TSEIEETE forget password

“Email {58 [ |

webpage of “Forgotten
password” . BB | l
ARC ID number
S— 700 p )
fEE confirm HE  cancel
B 245 50EBTh G Students forget the password function
E AT s
B 0 ST T IR PRI
IREE
O] &7 mmail @FEI)  CHERMETERA par@em co™
O | %435 55 Phone number (BH)  WRESMEEEEA 0054273
e |
O BFi55 Enail ETHH)  CHRERMETERS  pa™rQzn™ o™
O | 53%5% 35 Phone number (B13l)  WFRMEEMEEEES 09554273
.
& confirm EiE  cancel
@?‘J »~ Email 748 ~ & § &F - F5
R As o BE [rea]s ®ob g
E NS NN
After entering the Email address - ERTERERD . AEeDE
ARC ID number and CAPTCHA, i 2 IR R T TR RS
click “Confirm”, and the website FEEfemailSa | 5104
will show a message indicating a SBUTELZEEIYour request for
successful delivery of a new password reset was received,
password. the system will automatically
send you the password to
your account’s registered
email address !
Ok
19
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yol PEE ) MM BE
m;i‘zium :' PATRICK/ZHF
e | I ae*ﬁ_ﬁﬁﬁ TEFEARTIER A B A
Password
i
Verification Code ﬂti‘ﬂ {¢

6631

B ARG #Refresh Verification Code

WFCancel [ FHREMESEAply for snacoouat >

B33 A 8 TAERFalHTR5 Work Permit for Professional Workers
55 TF #Fnf IS5 Foreign Professional Artist Work Permit |

= e

EOEREARE S eI N
SRMEHHBEE H L
KILEHAERREEST  BYEERE  BALHNRS
Dear PATRICK :

Welcome to EZ Work Permit

[ Your account:ru . _

Your sustem naseword has heen recet ag- 4rkVuRsR

3.8. & 4! 3=k Website Logout

2 e 2k
Click “Logout” at the top of each
webpage to logout of the website.

4 56 rfﬁ— ’fﬁ{'i’ e x
Functlon Website logout
i PP 2 A et
Description Website logout
% (T 37 Step ¥ ¥4 @ Operation Screen
WEF R ERFE[FN] TEE . PR REE 2288 A Buittby: KOMaRN
v R BT

Workforce Development Agency EZ Work Permit
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The website will show a window
indicating that “You have logged out
successfully!”
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