
A. Online Application System - Guideline

STEP 1 (Account Application Sign-Up)1.
Account Application (For first-time applicants. If you already have an account, please go to STEP2 directly.

(1) Online application website. Use Internet Explorer browser to go to EZ Work Permit Website
(https://ezwp.wda.gov.tw/) and choose ‘Work Permit for Foreign Students, Overseas Chinese Students and Ethnic
Chinese Students

(2) Click “Apply for an account” (3) Read the statement, and click “Apply”
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(4) Fill in the blanks; fields marked with “*” is required. Please pay attention to the words in RED! After
completing the form, click “confirm” to finish applying for an account.

 Things to note in filling up your personal information:
 - Your account number must contain English letters and numbers.
 - Password is required to be at least 8 characters with letters, numbers and special symbols.
 - For the “identity” part, “foreign students- 4 year university”is for undergraduate students while
“foreign students- master” is for master students.

2. STEP 2 (Account Application Sign-In)
 Enter your account information, password and sign in
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3. STEP 3 (Add Application)
(1) Select “New Application Management” → “260_Student Application Management.”

(2) Choose “Add application”, “work permit” then “add”

The Application
Serial Number of
the Ministry of
Labor
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4. STEP 4 (Complete the Application Form)
There are 6 (six) parts required to be filled-in

1. Personal Information

2. School Information

3. Application form of work permit information 
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4. Upload File

Upload unexpired passport file to "Photocopy of Passport" folder.
Upload student ID card front file, and enrollment certificate file to "Photocopy of student ID card" folder.
Upload unexpired ARC file (back and front) to "Front and back photocopy of the resident certificate"
folder.

5. Examination Fee Information

There are three ways to pay the examination fee. (a) ATM, (b) postal remittance, (c)Taiwan pay

Below is the example of using the ATM Payment
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5. STEP 5 (Work Permit Application Payment)

6. STEP 6 (Application Will be Ready for Review)

Do the online application first, make sure you’ve filled in all the information and uploaded PDF files. After
sending the application to the school, you will get the serial number of payment (16 digits) to proceed with the
payment ($100NT)

There are three ways to pay the examination fee. (a) ATM, (b) postal remittance, (c)Taiwan pay

(a) ATM: Select "BILL PAYMENT(TAX) / OTHER PAYMENTS" option, and key in account NO.
(b) Postal remittance： Go to a Post Office's banking section. Fill out “Giro Deposit Slip” and pay the $100NTD
fee.

Note: If you have any problems as you enter information from the examination fee receipt. You could click on
the“?” icon. The system will display detailed instructions to assist you. Please keep your receipt until you get
your work permit.

If you do not select the "pickup in person" option, the agency will send your working permit to the school. When
OIA gets it, we will send you an email.

6. Application Review

Your Application will be reviewed by school and relevant offices. Please check the application online status
frequently. If your application status is withdrawn or shows corrections, the system will also show the reason,
and please revise and submit again.

The Application Serial Number
of the Ministry of Labor
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Important
The newly created application needs to be submitted within 7 days, otherwise, the data will be deleted by
the system. If there’s any question regarding online application, you are welcome to contact OISS

Other Regulations
(1) The status of international students in Taiwan should be in accordance with the regulations of the Ministry
of Education.
(2) According to “Regulations on the Permission and Administration of the Employment of Foreign Workers”,
the applicants can apply for the student work permit since the first semester. However, a transcript of a one-
year language course in Taiwan should be presented for language course learners.
(3) The period validity of a work permit is six months at most.
(4) For applications made in the first semester, the work permit is valid until March 31 of the following
semester; for applications made in the second semester, the work permit is valid until September 30 of the
same year.
(5) The maximum work hours are 20 hours per week, except during summer and winter breaks.
(6) Workforce Development Agency (WDA) has the right to revoke the permit if an applicant does not follow
the regulations.
(7) According to Employment Services Act, foreigners who work without a work permit will be fined from 
NT30,000 to NT150, 000.
(8) Students should return the work permit (if valid) to the Office of International Student Service if they
withdrawal or take leave from school.

For further details, please contact the Workforce Development Agency
(WDA).
Website: http://www.wda.gov.tw/
Address: 10 F, No. 39, Chung-Hwa Rd. Sec. 1, Taipei City 10042, Taiwan
TEL: (02) 8995-6000 E-mail: wda@wda.gov.tw
Office Hours: Monday to Friday, 8:30-12:30, 13:30-17:30

Work Permit Application


