Work Permit Application TAIPEI

A. Online Application System - Guideline

1.STEP 1 (Account Application Sign-Up)

Account Application (For first-time applicants. If you already have an account, please go to STEP2 directly.

(1) Online application website. Use Internet Explorer browser to go to EZ Work Permit Website
(https://lezwp.wda.gov.tw/) and choose ‘Work Permit for Foreign Students, Overseas Chinese Students and Ethnic

Chinese Students
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(2) Click “Apply for an account” (3) Read the statement, and click “Apply”
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(4) Fill in the blanks; fields marked with “*” is required. Please pay attention to the words in RED! After

completing the form, click “confirm” to finish applying for an account.

Things to note in filling up your personal information:
- Your account nhumber must contain English letters and nhumbers.

- Password is required to be at least 8 characters with letters, humbers and special symbols.

- For the “identity” part, “foreignh students- 4 year university”is for undergraduate students while

“foreign students- master” is for master students.
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2. STEP 2 (Account Application Sign-in)

Enter your account information, password and sign In

1 —

Tarovan and exchanse studants.

BA4E A Student Login

%ﬁ@)\mﬁ"nﬁﬁ Please enter Your account.

DESS Calvinb109578418

Account

RS

Password

BB RS
ST ‘ ‘

Verification Code B

B EEEES B IBRefresh Verification Code

IMEIFEA S T{FFrlBiEWork Permit for Professional Workers ||
B E%ﬁil{’ﬁ‘ﬂﬁ[ﬂﬁﬁl“ﬂreign Professional Artist Work Permit ||




Work Permit Application TAIPEI

3. STEP 3 (Add Application)

(1) Select “New Application Management” - “260 Student Application Management.”
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(2) Choose “Add application”, “work permit” then “add”
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EAnnouncement  EAEEfEEDBasic Information Maintenance  ZE{4EHS R EFENewApplication and Management #HE&iE&SRelatedLinks

B) =(4E18 Application Management > 260 E24EZ2{4ESTE Student Application Management
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The validity of permit for new graduate of high school and university (graduate with postpone graduation included) is 30 June at the yvear.
However, it can be extended to 30 September for one of the following events:
(1) New graduate or graduate with postpone graduation requires summer courses or postpone graduation with relevant certificate issued by the school, department or institute.

(2) Those overseas Chinese, ethnic Chinese and foreign students who were admitted to graduate school shall attach certificate relevant to registration by the school.

miis! ERFERENESAHEE, WEHEESERA YRS, NWEXHE, AEHEEsE. ARBENHEEHNEN e, SEE=tFnABEHRR, 7NEAFINEE.
Attention! Cancellation of the application refers to the abandonment of this application. The examination fee will not be refunded after the application is cancelled. and you must pay the examination fee once more If vou want to apply again.

Supposing you want to modify the application information or re-upload the file, please contact the case undertaker to return the case. Do not use this function.
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otudents Enrolled inSchools in the Republic of China,
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4. STEP 4 (Complete the Application Form)

There are 6 (six) parts required to be filled-in

1. Personal Information

R 7,
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 Workforce Development Agency EI Work Permit

srE=Announcement EFETHE#EEBasic Information Maintenance ZE{4TIEN EENewApplication and Management {HEfEiERelatedLinks

ExL=§i Application Management = LX011100E B4 =HET Student Application Management

perso ormation
EREE A 528 (R 30) Name of applicant| Chinese) {EE{E A EF =5 Edit personal profile
EEEE A\ 055 (Z00) Name of applicant(English) CALVIN BRATAWIDJATA {23E A EFEH Edit personal profile
TR Gender (M) 55 {Z2{E A EFE# Edit personal profile
EEE(HE[E) Nationality (or region) (009) FfE INDONESIA
E0E3EIE Passport number B7748120
EEEZ—RE5% ARC ID number A800084592
{445 B Date of birth 19960227 | 123EAEAES Edit personal profile |

ESE2E TS Phone number

2. School Information

—

o
N\

~886 071884783 | {E2{EAEFEH Edit personal profile |

EEEG save application 2R (A5 Discard and leave the page.
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MEAnnouncement  EFERSEEBasic Information Maintenance  EE{4FTIEN EENewApplication and Management [zl TG ETET [T _

B =ZHEHE Application Management = LX011200E B4 =HET Student Application Management

ERFLESEH school information
[+]| ELEEVVEEERIEN mark must not be empty

FHEZE15 School attended BH 7= b RE 2 National Taipei University of Technology | {Z3EAETEF Edit per

* B #7RI Day/Night | H 2R Day School v

*Z Rl Faculty | Business Management |

E435] identity SESEE AT foreign stodents - Master | ZXBAEEES Edit per

e | B+ Graduate school (Master's) v| |2 | 45 year | TEEA Second semester v | TEREHEAEEEIR expected study years |
TEEEEFREUERSRNR: ERCFAERFEFEEENTEN, FunEteFfE, TRIUEESY, THEFNNBERsTHE, JFEESs.

BRI School Address [106 [=itE vI[FZEE v [zEmEmses |

+—%F previous =8 save application 25 (485 Discard and leave the page. | R—2F next s

3. Application form of work permit information

£~ us=jii Application Management = LX011500E BT E=ET Student Application Management

D DD D
\ y

TYEzoleazEEH application form of work permit information
[#] ZEiEEBWEEERIRE mark must not be empty

EREEEER application category

ERESERIEATS
applicable object of application category

SMEEZES foreign students
EREERIEREN B EAERNERISHRINET | EMUEAEAER Edit personal profile

If the application category 1s mistaleen, pleasze go to Student Personal Information Maintenance to change the Identity.

AT [WEZEERENERZE] BERMERAUSICUENUABNREIMESEEE.
You are foreign student, as referred to in Subparagraph 1 of Article 50 of The Act, and shall conform to the gualifications as set forth in the Regulations on Foreign Students Enrolled in Schocls in the Republic of China.

*EIFEIEE application type | THESFR] work permit. v |
2021/10/01 oi (P Gyyyy/MM/dd) Eto |2021/03/31 w i (FTTyyyy MM/dd)
*EA5ET A1 B Application time N | =l | st T
(FFrIEAEE®=SER) (valid for six months maximum)
* TRt Rl B SERUA T
- _ @ ZE 437 Electronic official document OEEEEE Delivery (to the school) Oﬁﬁﬁﬁﬂﬁ Pick up in person
Way of receiving the official document )
TR R TEEE R T phone
. . : ENO @EvES 1TENFEEEEEST mobile number| | 0987327533
Wiew your work permit on the mobile devices.
WEEE (2] | SHEEANEHNTFUEE, SUREERtESTER, LTRSS ) TERE, B8 [TaRSNE] 1€, ENERESEESEETE=MEs FUEE, IN=NESEFE, ETaESEUR. ETERRQRode 0 . FIEEREEE

=0 @ | wrmmmrme, BEerEcrEEs F) .

If vou click "YES", please enter vour mobile nomber. After the application is approved, you can log in to the website on your mobile devices and view the work permit on them. The system will zend the verification code to the mobile nomber vou entered, after verifiring you can then view yow

screen displays in portrait (vertical), a QF. code will be generated 0 . The emplover can scan the QF code to check details. When you rotate the screen to landscape (horizontal), the information of the work permit will display o . Click "NO" if you den’t want to view your work permit ot

f&at Memo

HaEEEEE, EEEAENNEESEHRIEHEESER M RIS EEHASSEERESREEDILE. RESE,
%8

REAEEHIENEFFEHEs (ELFTEETER—F3055108) Bt ERIEEHIRNFES:

B, FHELBESH,

To those who intend to collect the decument in person, the designated picl-up person shall pick vp the document at the Mintstoy's pick-up desk

{10F.. No 39, Sec. 1, Zhonghua Rd., Zhongzhens Dist., Taipei City) with the pick-up recetpt printed out from the online application system (at the bottom of application webpage)
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4. Upload File

e Upload unexpired passport file to "Photocopy of Passport” folder.

e Upload student ID card front file, and enroliment certificate file to "Photocopy of student ID card" folder.

e Upload unexpired ARC file (back and front) to "Front and back photocopy of the resident certificate"

folder.

E(4ETE Application Management = LX011700E E4 EHETE Student Application Management

FEESCH LS upload file
ESZET file format: PDF ([BEEELS e, EOE=TE, EELEEE NSRS File name should not contain any blank spaces, punctuation or special characters.)

FEEIIE documents for application

ElEEF (I EERIIY) Photocopy of Passport(Documents required)

B file
FHBIZIEE please select file

% Passport CalvinBratawidjaja.pdf{fllFfdelete )

B4 E8F Photocopy of student ID card

FHBIZIEE please select file

% Enroliment Certificate Fall Calvin Bratawidjaja.pdfiF|F&delete )

% ID Card_CalvinBratawidjaja pdfiF/[2delets )

FEE 1 FRESZ Front and back photocopy of the resident
certificate

FEIEEE please select file

% ARC Calvin Bratawidjaja pdfifiiffdelete

=) %E%ﬂﬁ_ﬁﬁ%’ﬁﬂq Documentation of language courses' grades

FEIEEEE please select file

% IELTS_Calvin Bratawidjaja. pdfi BB delete )

ST SR E=1E/E80E Ratified certification of Mimstry of Education

FEIEEEE please select file

Ete( 21 EFT0T) Others (including school required documents)

FHBIZEE please select file

5. Examination Fee Information

+—== previous EHETF save application 26 (A-EET) Discard and leave the page. ~—2* next step

- __ ________ _ — = —_______ ___________ _ _

There are three ways to pay the examination fee. (a) ATM, (b) postal remittance, (c)Taiwan pay

Below Is the example of using the ATM Payment

- HBEEism NER #212 A_Built by: CALVIN BRATAWIDJAJA

2505 ONEEA BT g ] HR e

o @ 4 Workforce Development Agency EZ Work Permit

e Announcement EFEHE#EDBasic Information Maintenance =#HEIENEENewApplication and Management {HE§ S RelatedLinks

H =HEE Application Management = LX011900C B4 Z=HETE Student Application Management

EEE SR examination fee
ZIZF T, Payment

FEE R amount of examination fee
BT EOHMEUEE Code of financial institutions

ATMEEEFESE Serial number of ATM payment

ﬂ@ﬂ%AﬁEﬁﬁﬂ

Workforce Development
Agency EZ Work Permit

ERRERHRES B

ATMEEE payment by ATM

ZHE Leave FIENEEFREYE Print the serial number of payment.

i R RSN 8T MFRaELR . TRLERRaEITRS
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6. Application Review

HBEELSAE NES 212 A Built by: CALVIN BRATAWIDJAJA
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Workforce Development Agency EI Work Permit

EAnnouncement  ELAETEEEEBasic Information Maintenance =S L=t rd=ic BT TGLELG R ELEL Y B @EES S RelatedLinks

B Equs=3i] Application Management = LX019100C B4 EZHETE Student Application Management

information

information

{EAEF &+ personal information
B A TESS (R Name of applicant(( 4 vear TEEIEEEEIR expected study vears 3 & year
935 ARE45(2557) Name of applicant
B (3230) Name of applicant(F B EEF eI School Address (106) EbHARETZREE 158
{451 Gender

T{EsToIH:5E ] application form of work permit information
Ei$E(HE[E) Nationality (or region)

FA55285! application category SMNER BB =4 foreign students
EHEEEIE Passport number

H:518H application type T {E¥0I work permit
FEEH—ESE ARC ID number

FR35ET 01 HARS Application time 2021/10/01 2 to 2022/03/31
HESE S H Date of birth P

SFATERASERL BTN - :

E¥#5 250 Phone nuraber Way of recetving the official document =T AN Electronic official document

B P E S school information T {EFOIEATEIESEE = VES
View vour work permit on the mobile devices. =

FHIEEE4% School attended
{TENEEEEEEEE S0 mobile phone number 0971884783
H#& Rl Day/Night =" i
7T Memo
=5 Faculty
EBEE S examination fee
5455 identity
SE T, Payvment ATMEEE pavment by ATM
S year EEE ST amount of examination fee 100

B R School Address FEE MY documents for application
T {EsFnleazEE# application form o EREE A (B EREE) Photocopy of Passport(Documents required) S 18 Uploaded

247527 Photocopy of student [D card =

EE:ESIERESA Front and back photocopy of the resident certificate

SEESHEREE0H Documentation of language courses' grades
S ERE = H50A Ratified certification of Ministry of Education

Hith( &2 EF M) Others (including school required documents)

— previous HRH Leave IR EEZITEEEERYSE Send the application to school and acquire the serial number of payment.

5. STEP 5 (Work Permit Application Payment)

Do the online application first, make sure you’ve filled in all the information and uploaded PDF files. After
sending the application to the school, you will get the serial number of payment (16 digits) to proceed with the
payment ($100NT)

There are three ways to pay the examination fee. (a) ATM, (b) postal remittance, (c)Taiwan pay

(a) ATM: Select "BILL PAYMENT(TAX) / OTHER PAYMENTS" option, and key in account NO.
(b) Postal remittance: Go to a Post Office's banking section. Fill out “Giro Deposit Slip” and pay the $100NTD
fee.

Note: If you have any problems as you enter information from the examination fee receipt. You could click on
the"?” icon. The system will display detailed instructions to assist you. Please keep your receipt until you get
your work permit.

If you do not select the "pickup in person" option, the agency will send your working permit to the school. When
OIA gets it, we will send you an email.

6. STEP 6 (Application Will be Ready for Review)

Your Application will be reviewed by school and relevant offices. Please check the application online status
frequently. If your application status is withdrawn or shows corrections, the system will also show the reason,
and please revise and submit again.

if}

CALVIN B g The
11000092022 Hiige: 2021-09-01 T4FEF=] work permit school application is  BETIS( Create
/ under examination

The Application Serial Number
of the Ministry of Labor
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Important

The newly created application needs to be submitted within 7 days, otherwise, the data will be deleted by
the system. If there’s any question regarding online application, you are welcome to contact OISS

Other Regulations

(1) The status of international students in Taiwan should be in accordance with the regulations of the Ministry
of Education.

(2) According to “Regulations on the Permission and Administration of the Employment of Foreign Workers”,
the applicants can apply for the student work permit since the first semester. However, a transcript of a one-
year language course In Taiwan should be presented for language course learners.

(3) The period validity of a work permit is six months at most.

(4) For applications made in the first semester, the work permit is valid until March 31 of the following
semester; for applications made Iin the second semester, the work permit is valid until September 30 of the
same yeatr.

(5) The maximum work hours are 20 hours per week, except during summer and winter breaks.

(6) Workforce Development Agency (WDA) has the right to revoke the permit if an applicant does not follow
the regulations.

(7) According to Employment Services Act, foreigners who work without a work permit will be fined from
NT30,000 to NT150, 000.

(8) Students should return the work permit (if valid) to the Office of International Student Service if they
withdrawal or take leave from school.

For further details, please contact the Workforce Development Agency

(WDA).
Website: http://www.wda.gov.tw/
Address: 10 F, No. 39, Chung-Hwa Rd. Sec. 1, Taipei City 10042, Taiwan

TEL: (02) 8995-6000 E-mall: wda@wda.gov.tw
Office Hours: Monday to Friday, 8:30-12:30, 13:30-17:30



